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Update and Maintain Attribute Types
ROLE: AGENCY GRANTS MAINTAINER
PATH: Set Up Financials/Supply Chain > Product Related > Grants > Attribute Types

Here you can find an existing Attribute Type

q | | | H H_I_ Home Worklist Add to Favorites Sign out
Search: Mew Window | Help | & #*
I Grants Attribute Types
= Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values

Chain
+ Product Related Find an Existing Value | Add a NewValue
= Grants

— Attribute Types

S Audit Tpes SetiD: = v SOKID Q

— Budaget Item Types Attribute Type:| begins with |

— Budgets

— Certifications Description: | begins with + |

—Eacliies Admin Beses|  [Jnclude History [ Case Sensitive

— Facilities Admin Rates

— Institution Types

— Milestone Search Clear | pasic Search Save Search Criteria

Types/Codes
— Proposal Components
— Proposal Resource Search Results
Types Wiew All First [] 1-17 of 17 [}] Last

- —I;EW osallAward SetiD [Attribute Type [Description

e SOKID 01.GM.03.01  01.GWL.03.01 attribute

— Spanser Guidelines SOKID 01.GM.03.02  Test

— Sponsor Types SOKID 123456 jalk
[> Worklist SOKID 123456 2 —
I Reporting Tools SOKID CGRS DIST  Conaressional District
briEREE SOKID DUNS DUNS Institution Number
— Change WMy Password
— My System Profile SOKID MONEY Test money

S0KID ORG COMP CO Organizational Component Code

SOKID SAS Same As Sponsor

SOKID TEST TEST FOR ATTRIBUTE TYPE

SOKID TEST3 Test3

SOKID TEST 2 Test 2 as Superuser b

The Grants module delivers data elements for sponsor forms and reports. The Attribute
Types page establishes a control record that enables you to define all necessary attribute
types that are related to the institution. The SMART system delivers four attribute types:

e ORG_COMP_CO: Organizational Component Code

e CGRS_DIST: Congressional District

e DUNS: DUNS Institution Number

e SAS: Same As Sponsor

The FMS Project/Grants Team has provided the initial list of attribute types based on the
system delivered values. All agencies will use a common list of attribute types; therefore,
when adding new values to this table, agencies will use the statewide SetID of SOKID.
Agencies will maintain attribute types after implementation. Since this is a shared table,
please be cautious about updating existing values that may be used by other agencies.
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You may add additional Attribute Types using the Statewide SetID of SOKID

CMART

Search:
> Grants Attribute Types
= Set Up Financials/Supply
Chain Find an Existing Value Add a New Value
= Product Related
= (Grants ’—
— Aftribute Types SetiD: SOKID | Q
— Audit Types Attribute Type:
— Budaget ltem Types
— Budgets
- Certifications Add
— Facilities Admin Bases
~ Eacilifies Admin Rates | ging an Existing Value | Add a New Value
— Institution Types

Field Name Description
SetID Use the statewide SetlD of SOKID

Attribute Type Enter the Attribute Type as defined by your agency

q | | | H HT Home Wiorklist Add to Favorites Sign out

Search: New Window | Help | Customize Page | &

()
[> Grants

- Set Up Financials/Supply Attribute Types

Chain
= Product Related
= Grants SetlD: SOKID Attribute Type: NEW_ATTRBT

— Audit Types

Find | View Al First [ 1 0f 1 v Last

— Budaget ltem Types *Effective Date: 031152010 3 *Status: =l

— Budgets

— Ceriifications Type:

— Facilities Admin Bases
— Facilities Admin Rates “Usage: |A” “"
— on Tvp -
_ H,?g;lg;g Tioes *Short Description:  |NeW Aftrib
Types/Codes )
— Proposal Components “Description:
— Proposal Resource
Tvpes
— ProposaliAward
Purposes
— Role Types
— Sponsor Guidelines

— Sponsor Tvpes B save | [ Notify ExAdd | JEUpdateisplay | 4] Include History
[> Worklist

[» Reporing Tools

[» PeopleTools

— Change My Password
— My System Profile

Field Name Description

[New attribute

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive.

Type Select the type. Options are Character or Number

Usage Select the Usage. Options are Institution, Department, Award, Sponsor,
Vendor or All.

Short Description Provide a short description of the Attribute Type

Description Provide a description of the Attribute Type
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Update and Maintain Audit Types
ROLE: AGENCY GRANTS MAINTAINER
PATH: Set Up Financials/Supply Chain > Product Related > Grants > Audit Types

Here you can find an existing Audit Type
q m H HT Home Worklist Add to Favorites _Sign oul|

Search: New Window | Help | 12, 4
I Grants Audit Types
= Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.
Chain
= Product Related Find an Existing Value | Add a New Value
= Grants
— Affribute Types
— Audit Types SetiD: B SOKID Q
— Budaget Item Types Audit Type: | begins with + \
— Budgets L - -
_ Cerifications Description:| begins with + |

— Facilities Admin Bases| [T nclude History []Case Sensitive
— Facilities Admin Rates

— Institution Types
— Milestone Search Clear | pasic Search Save Search Criteria
Types/Codes
— Proposal Components
— Proposal Resource Search Results
Types Wiew All First [4] 18 0f9 [} Last
— ProposaliAward liAuiﬂ Descrption
Eumoses 50Kl A-133 Audit
— Role Types E =
— Sponsor Guidelines R s CCDF
— Sponsor Types All Programs
[+ Worklist Food Stamps
I» Reporting Tools SSBG

[ PeopleTools
— Change My Password
— My System Profile

TAME

test security matrix 2

test security matriz
TEST FOR AUDIT TYPE

Find an Fristing Value | Add a New Value

Institutional controls enable you to establish audit types. The Audit Types page records
recent audit engagements in the Grants module. The FMS Projects/Grants Team have
provided the initial list of audit types. All agencies will use a common list of audit types;
therefore, when adding new values to this table, agencies will use the statewide SetID of
SOKID. Agencies will maintain audit types after implementation. Since this is a shared
table, please be cautious about updating exiting values that may be used by other
agencies.
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You may add additional Audit Types using the Statewide SetID of SOKID

CMART

Search:
& Grants Audit Types
= Set Up Financials/Supply
Chain
= Product Related
= (Grants ’—
— Aftribute Types SetiD: EOKlD Q
Audit Type:
— Budget ltem Types
— Budagets
— Cerifications Add
— Eacilities Admin Base

Field Name Description
SetID Use the statewide SetID of SOKID
Audit Type Enter the Audit Type as defined by your agency

GMART
IT—

Search: Mew Window | Help | Customize Page | 5

19| g

I Grants
<= Set Up Financials/Supply
Chain
= Product Related SetiD: SOKID Audit Type: FDRL
= Grants
— Affribute Types

Worklist Add to Favorites

Find [ View Al First 1] 1 011 [F] Last

*Effective Date: 0311512010 [ »gtatus: E

— Budget Item Types
- Budaets =Short Description;  Federal

— Cedifications

— Facilities Admin Bases *Description: ‘Federal Audit

— Facilities Admin Rates

— Institution Types

— Milestone
TypesiCodes

— Proposal Components

— Proposal Resource
Types

— ProposaliAward
Purposes

— Role Types

— Sponsor Guidelines

— Sponsor Types
[> Worklist " = : . .
b Reporting Toals B save | [=] Notify B+ Add | ZUpdate/Display ‘ 2 Include History |

I: PannlaTonl

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive
Short Description Provide a short description of the Audit Type
Description Provide a description of the Audit Type
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Update and Maintain Budget Item Types
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Budget ltem
Types

Here you can find an existing Budget Item Type

q | | | H RT HDme WDrinst Add o Favorites Sin oL

— Change My Password

— My Systemn Profile

Search: Mew Window | Help | .5
I Grants Budget Item Types
I~ Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.
Chain
= Product Related Find an Existing Value | Add a NewValue
= Grants
— Attribute Tvpes
— Audit Types SetlD: = v SOKID Q
— Budget ltem Types Budget ltem Type:| begins with |+ ||
— Budgets X
— Certifications Cinclude History
— Eacilities Admin Bases
~ Bacllities Admin Rates Search | Clear | Basic Search Save Search Criteria
— Institution Types
— Milestone
Types/Codes Search Results
— Proposal Components View Al First P ot
— Proposal Resource e =t [{] o7 [ La
Types SetlD |Budget Item Type |Description
— ProposaliAward SOKID AMIM Animal
Purposes SOKID CONS Consortium
- Eglj‘:ﬁgjre“ilidelmes SIS Siner
—SponsorG
— Sponsor Types SOKID PERS Personnel
[> Worklist SOKID TES2 test security mat
[» Reporting Tools SOKID TEST Testfor Budget Item Type
I» PeopleTools SOKID TEST Test for Budget ltem Type?

Find an Existing Value | Add a New Value

Budget Item Types are broad categories into which budget items can be grouped in
order to make grant proposal preparation and reporting easier. The FMS Project/Grants
Team has provided the initial list of budget item types. All agencies will use a common
list of budget item types; therefore, when adding new values to this table, agencies will
use the statewide SetID of SOKID. Agencies will maintain budget item types after
implementation. Since this is a shared table, please be cautious about updating existing
values that may be used by other agencies.
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You may add additional Budget Item Types using the Statewide SetlD of SOKID

q | | | H RT Home Worklist Add to Favorites Sign oul|
Search: New Window | Help | 12,
I:lb Grants Budget Item Types
= Set Up Financials/Supply

Chain Find an Existing Value | Add a New Value
= Product Related
= Grants ,—

— Aftribute Types SetiD: SOKID | Q

— Audit Types Budget ltem Type: | CHST

— Budget ltem Types

— Budaets

— Certifications Add

— Facilities Admin Bases

_ Fadilitos Admin Rates | !

w Find an EXEHAG Value | Add a New Value
— Institution Types
— Milestone
Field Name Description
SetlD Use the statewide SetID of SOKID

Budget Item Type | Enter the Budget Item Type as defined by your agency

q | | | H HT Home Worklist Add to Favorites Sign out

Search: Mew Window | Help | Customize Page | 5

1> Grants
> Set Up Financials/Supply Budget Item Types
Chain
= Product Related SetiD: SOKID Item Type: cNaT
= Grants
— Atfribute Types

— Audit Types
EfoctveDate: 03152010 5 +siu: L
— Budaets
— Cerlifications *Description:
— Eacilities Admin Bases
— Eacilities Admin Rates
— Institution Types
— Milestone
Types/Codes
— Proposal Components
— Proposal Resource
Types
— ProposaliAward
Purposes
— Role Types
— Sponsor Guidelines
DWU[&SHU”SD[T = B save Notify B Ade | Updﬁte.fﬂisplay‘ ] Include History |
[: Reporting Tools

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive

Description Provide a description of the Budget Item Type

Budget Item Type Find | view Al First [1] 1 o1 [F] Last

|Construcﬁon Map Modular (]
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Update and Maintain Budgets
ROLE: AGENCY GRANTS MAINTAINER
PATH: Set Up Financials/Supply Chain > Product Related > Grants > Budgets

Here you can find an existing Budget ID

q | | | H HT Home Workiist Add to Favorites Sign out
Search: Mew Window | Help | & ]
[> Grants Budgets
I~ Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.

Chain
+ Product Related Find an Existing Value | Add a New Value
= Grants

— Aftribute Tvpes

— Audit Types SetlD: = v SOKID Q

_ Budaet ltem Types BudgetID: | begins with v ||

— Budgets

— Centifications Description: begins with |

—Eacliies Admin B3ses|  [TJinclude History [ Case Sensitive

— Eacilities Admin Rates 1

— Institution Types

— Milestone Search Clear | pasic Search Save Search Criteria

TypesiCodes
— Proposal Components
- Proposal Resource Search Results
Tipes View Al First [4] 1-550f55 ] Last

- EI’D osaliAward SetlD [Budget ID Description

B %‘;’Ts%s SOKID 06.GM test

,—m—ggansmgl,,dehnes SOKID ACCEPTANCE Acceptance Test

— Sponsor Types SOKID ADMINISTRATIVE Administrative
DWU[kI\E.-t SOKID BID Issue Bids
I Reporting Tools SOKID BLDG SUPPLIES  Building Supplies For Project
bEEIIEREE S0KID BUSINESRECRTHNT Business Recruitment
— Change My Password
— Wiy System Profile [SOKID BUSINESSRETEN Business Retention

SOKID CHANGE ORDER Project Activity Revisions

SOKID CLOSEQUT Froject Closeout

SOKID COMMDEVELPMT Community Development

SOKID CONSTRUCTION Construction

SOKID CONSULTING Consulting ™

The Budgets page is used to establish a set of standard Budget 1Ds that can be selected
when entering a detailed proposal budget on a proposal. These Budget IDs eventually
become project activities when a proposal is awarded and the generate award process is
run. The Budgets page will be configured to align with the Define Activities page since
the Budget ID from the GM module will become the Activity ID in the PC module post
award. All agencies will use a common list of Budget IDs; therefore, when adding new
values to this table, agencies will use the statewide SetID of SOKID. Agencies will
maintain Budget IDs after implementation. Since this is a shared table, please be
cautious about updating existing values that may be used by other agencies.
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You may add additional Budget IDs using the Statewide SetID of SOKID

CMART

Search:

[+ Grants Budgets

= Set Up Financials/Supply

Chain Find an Existing Value Add a New Value

= Product Related
= (Grants ,—
— Aftribute Types SetiD: SOKID |Q,

— Audit Types Budget ID:

— Budget ltem Types

— Cerifications Add
— Eacilities Admin Bases
— Facilities Admin Rates
— Institution Types

Find an Existing Value | Add a Mew Value

Field Name Description
SetlD Use the statewide SetID of SOKID
Budget ID Enter the Budget ID as defined by your agency

GMART
I TE—)

Search: Mew Window | Help | Customize Page | J5,

[> Grants
= Set Up Financials/Supply Budgets
Chain

= Product Related .
SetlD: SOKID ;
= Grants Budget 1D: PHASE_1

— Attribute Types

— Audit Types N +
— Budaget ltem Types *Effective Date: 031512010 B +status: =l
— Budgets
Short Description: |PHASE_1

— Cedtificati

Wiorklist Add to Favorites

— Eacilities Admin Bases k S Phase 1

— Facilities Admin Rates LIRS |

— Institution Types

— Miiestong B save | [] Notify ExAdd | JEUpdateDisplay | 4] Include History

TypesiCodes
— Proposal Components
— Proposal Resource
Types
— ProposaliAward
Purposes
— Role Types
— Sponsor Guidelines
— Sponsor Types
[> Worklist
[» Reporting Tools
I» PeopleTools
— Change My Password
— My System Profile

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive
Short Description Provide a short description of the Budget ID
Description Provide a description of the Budget ID
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Update and Maintain Certifications
ROLE: AGENCY GRANTS MAINTAINER
PATH: Set Up Financials/Supply Chain > Product Related > Grants > Certifications

Here you can find an existing Certification

q | | | H HT Home Worklist Add to Favorites Sign out
Search: Mew Window | Help | (& 4]
|:|,> Grants Certifications
I~ Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.

Chain
~ Product Related Find an Existing Value | Add aNew Value
= Grants

— Attribute Types

— Audit Types SetlD: = SOKID Q

— Budaget ltem Types Certification Code:| begins with |+ |

— Budgets
Descrpion: | vegns wit ]

— Eacilities Admin Bases [include History [] Case Sensitive

— Eacilities Admin Rates

— Institution Types

— Milestone Search | Clear | Basic Search Save Search Criteria

TypesiCodes
— Proposal Components 5 hR I
- Proposal Resource earch Results
Types View All First [4] 1-260f28 [p] Last
- EEIM SetiD [Certification Code|Description |
_ Cumboses SOKID 111 111
Role Types

— Sponsor Guidelines SOKID AGE Age Discrimination

— Sponsor Types SOKID ANIMA Vertebrate Animals
[> Worklist SOKID BGINY Beainning Investigator
1> Reporting Tools SOKID CIVIL Civil Rights
FERIEETIRS SOKID col Financial Conflict of Interest
— Change My Password N
— v System Profile SOKID DEBAR Debarment and Suspension

SOKID DRUGD Drug-Free Workplace

SOKID FEDDT Delinguent Federal Debt

SOKID FSWED Eacilitate Scientists w/Disab

SOKID GMPRP Group Proposal

SOKID HISTR Historical Places b

The Certifications page is used to define certification types, which are then selected on
the Grants Institution Certifications & Compliance page to indicate which federal
certifications an institution has obtained. The FMS Projects/Grants Team has provided
the initial list of certification types. All agencies will use a common list of certifications;
therefore, when adding new values to this table, agencies will use the statewide SetID of
SOKID. Agencies will maintain certifications after implementation. Since this is a

shared table, please be cautious about updating existing values that may be used by other
agencies.
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You may add additional Certifications using the Statewide SetID of SOKID

SMART

Search:

| |®

[ Grants
— Set Up Financials/Supply
Chain
= Product Related
= Grants
— Aftribute Types
— Audit Types
— Budaget ltem Types
— Budgets
— Facilities Admin Bases
— Eaciliies Admin Rates
— Institution Types

Worklist

Certifications

Find an Existing Value Add a New Value

SetlD: S0KID
Certification Code:
Add

Find an Existing Value | Add a New Value

Field Name

SetlD

' Description
Use the statewide SetID of SOKID

Certification Code

Enter the Certification Code as defined by your agency

GMART
ITE—

Search:

[ I®
[» Grants
= Set Up Financials/Supply
Chain
= Product Related
= Grants
— Affribute Types
— Audit Types
— Budaet Item Tvpes
— Budgets
— Facilities Admin Bases
— Facilities Admin Rates
— Institution Types
— Milestone
Types/Codes

Certifications & Compliances

SetlD:

Certification Detail

*Effective Date:
*Certification Use:

*Description:

“Short Description: | Race Discr]

Viorklist Add to Favorites Sign out

Hew Window | Help | Customize Page | &)

SOKID Certification Code: RACED

First [ 10f1 [+ Last

Find | View Al

*Status: =

031512010 [51]

|Race Discrimination

— Proposal Components
— Proposal Resource
Types
— ProposaliAward
Purposes
— Role Types
— Sponsor Guidelines
— Sponsor Types
[> Worklist
[» Reporting Tools
[: PeopleTools
— Change My Password
— My Systemn Profile

B save | [=] Notify

Es Add | JFUpdateDisplay | J& Include History

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status

Use the available statuses of Active or Inactive

Certification Use

Select a Certification Use. The Options are Institution Certification,
Proposal Certification or Both

Description

Provide a description of the Certification Code

Short Description

Provide a short description of the Certification Code

As of June 21, 2010
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Update and Maintain Facilities Admin Bases
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Facilities Admin
Bases

Here you can find existing Facilities Admin Bases

q | | | H H_I_ Home Worklist Add to Favorites Sign oul
Search: Mew Window | Help | 15,
|:|I> Grants Facilities and Admin Bases
< Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.

Chain
= Product Related Find an Existing Value
= Grants

— Aftribute Types

— Audit Types SetlD: = v S0KID Q

— Budaetltem Types FABaselD: |begins with + |

— Budgets

— Certifications Description: | begins with ‘

— Facilities Admin Bases [Icase Sensitive

— Eacilities Admin Rates

— Institution Types

— Milestone Search ‘ Clear ‘Elasic Search Save Search Criteria

TupesiCodes
— Proposal Components
— Proposal Resource
Types View Al First [4] 1-7of 7 [} Last

— BroposallAward SetiD |FA Base ID|Description

Search Results

B %‘;'}S—_ESES SOKID MANAL  Manual Calculation
— Sponsor Guidelines SOKID MTDC Modified Total Direct Cost
— Sponsor Types SOKID SAL Salaries Only

[+ Worklist SOKID SAL F Salaries and Fringes

1> Reporting Tools SOKID TDC Total Direct Cost
[ PeopleTools

— Chanae Wy Password SOKIDISTZ  g6.am
— My System Profile SOKID TSTMS  Testfor FABase

The Grants module comes delivered with a process that calculates and stores F&A costs,
user-definable F&A base types, and effective-dated F&A rates. This process calculates
F&A on the applicable sponsor-funded amounts as well as any waived and cost-shared
F&A amounts. The base is significant in that users can select the budget items that
belong to the F&A base type that you create. The FMS Project/Grants Team has worked
with agencies to setup and define the Facilities and Admin Bases. Your Agency Tree
Manger will maintain the account values that fall under each Facilities and Admin Base
via your agency F&A tree.
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You can view the budget items associated with each F&A base on this page

GMART
ITE—

Search:

| |®

[» Grants

=~ Set Up Financials/Supply

Chain

= Product Related
= Grants

— Aftribute Tvpes

— Audit Types

— Budget ltern Types

— Budagets

— Ceriifications

— Facili dmin B

— Facilities Admin Rates

— Institution Types

— Milestone
Types/Codes

— Proposal Components

— Proposal Resource
Types

— ProposaliAward
Purposes

— Role Types

— Sponsor Guidelines

— Sponsor Types

[> Worklist

[» Reporing Tools

I» PeopleTools

— Change My Password

— My System Profile

Facilities and Administration

Bases
SetlD:

SOKID

FA Base ID: NTDC

Home

Effective Date: 01/01/1901

Description:
Budget ltem Details

DOTRAY
FOTRAV
FRINGE
OTHER
PARTSPT
PUBLISH
RENT
SALARIES
STIPEND
SUB=25K
SUPL
TRNOTHR
TRNSTPND
TRNTRV

Active

Modified Total Direct Cost

Domestic Travel

Fareign Travel

Fringe Benefits

Other Direct Costs
Participant Support
Publication Costs

Equip or Facil Rental/User Fee
Salaries & Wages

Stipends

Subcontracts less than §25K
Waterials & Supplies
Trainee Other

Trainee Stipends

Trainee Travel

Worklist Add to Favorites Sign out

New Window | Help | Customize Page | B 4
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Update and Maintain Facilities and Admin Rates
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Facilities Admin
Rates

Here you can find existing Facilities Admin Rates

GMART

Worklist Add to Favorites
Search: Mew Window | Help | J&,
|:||> Grants Facilities and Admin Rates
<= Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.
Chain
= Product Related Find an Existing Value | AddaNew Value
= Grants
— Atfribute Types
— Audit Types SetlD: = v SOKID Q
~ Budget ltem Types FARatelD: | begins with +||
— Budgets
— Cetifications Description: begins with +

— Facilities Admin Bases

[Cinclude History [ Case Sensitive

— Facilities Admin Rates

— Institution Types

— Milestone Search | Clear |Elasn: Search Save Search Criteria
TypesiCodes

— Proposal Components

— Proposal Resource

Search Results

Types Wiew All First [4] 1-130f 13 [p] Last
- Eﬂm SetiD |FA Rate ID[Description
B %‘;'}S—_Eses SOKID ALL All Locations
_4L32,3,155r.3l,m9|mes SOKIDALL 2 Alllocations - 2
— Sponsor Types SOKID ENG Eneray
[> Worklist SOKID ID_10 All L ocations
1> Reporting Tools SOKID ONSIT  On Site

[: PeopleTools
— Change Wy Password
— My System Profile

SOKID PROG Al Programs

SOKID S ALL  All Locations

SOKID TEST test

SOKIDTEST ~ test?

SOKID TSTMS TEST FOR F&ARATES
SOKID UTLPS  DOT Pipeling Safety
SOKID UTLS1 DOT Special One Call b

The Facilities Admin Rates page controls what types of facilities and administrative
(F&A) rates are available to be associated with the various institutions, grants, and
projects throughout the entire SMART system. The FMS Projects/Grants Team has setup
the initial list of F&A Rates based on agency input. All agencies will use a common list
of F&A Rates; therefore, when adding new values to this table, agencies will use the
statewide SetID of SOKID. Agencies will maintain F&A Rates after implementation.
Since this is a shared table, please be cautious about updating existing values that may be
used by other agencies.
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Maintaining Grants — Set-Up Values

Job Aid KANSAS

Statewide Management, Accounting and Reporting Tool

You may add additional Facilities and Admin Rates using the Statewide SetID of SOKID

CMART

Search:
| |®
[+ Grants
= Set Up Financials/Supply
Chain
= Product Related
= Grants
— Aftribute Types
— Audit Types
— Budaget ltem Types
— Budagets
— Cerifications
— Facilities Admin Bases

— Facilities Admin Rates

— Institution Types

Facilities and Admin Rates

Find an Existing Value | Adda New Value

SetiD: SOKID Q
FA Rate ID:
Add

Find an Existing Value | Add a New Value

Field Name Description
SetID Use the statewide SetID of SOKID
FA Rate ID Enter the FA Rate ID as defined by your agency

GMART
[ TE—)

Search:

I
[> Grants
[~ Set Up Financials/Supply
Chain
= Product Related
= Grants
— Attribute Types
— Audit Types
- Budget Item Tvpes
— Budgets
— Certifications
— Facilities Admin Bases

Facilities and Administration
Rates

SetlD:

*Effective Date *Status

03/15/2010 [51]

Worklist Add to Favorites Sign o1/

Mew Window | Help | Customize Page | 15,

SOKID FARatelD: OFF_S

First (4] 1 o1 [ Last

Customize | Find i

*Description

onsie =

— Facilities Admin Rates
- Institution Tvpes
— Milestone
TypesiCodes
— Proposal Components
— Proposal Resource
Tupes
— ProposaliAward
Purposes
- Role Types
— Sponsor Guidelines
— Sponsor Types
[+ Worklist
[> Reporting Tools
[> PeopleTools
— Change My Password
— My Systemn Profile

B save | [Z] Notify

[EsAdd | | UpdateDisplay | ] Include History

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status

Use the available statuses of Active or Inactive

Description

Provide a description of the F&A Rate

Short Description

Provide a short description of the F&A Rate

As of June 21, 2010
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Update and Maintain Institution Types
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Institution Types

Here you can find existing Institution Types

q | | | H RT Home Worklist Add to Favorites Sign out
Search: Mew Window | Help | &
I:lb Grants Institution Types
= Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.

Chain
= Product Related Find an Existing Value | Adda New Value
= Grants

— Affribute Types

— Audit Types SetlD: = v SOKID Q

— Budaet ltem Tvpes Institution Type: begins with + ||

— Budgets

— Certifications Description: begins with + |

— Facilities Admin Bases " )

— Facilities Admin Rates [Dinclude History [ Case Sensitive

— Institution Types

— Milestone Search | Clear | Basic Search Save Search Criteria

TypesiCodes
— Proposal Components
— Proposal Resource Search Results
Types Wiew All First [4] 1-27of 27 )] Last

- Erngnsal-‘.ﬁ.ward W’m’m— —

_%‘;'}5—928 SOKID AGY State Agency

— Sponsor Guidelines SOKID ANN V: Alaska Mative and Native Ha

— Sponsor Types [SOKID CTG B: County Government
[> Worklist SOKID FPO Q: For-Profit Organization (Ot
I Reporting Tools SOKID HBC T: Historically Black Colleges

I — -
PRSTERLS 50KID HsI 5 Hispanic-senving Institutio an Corter]
— Change My Password -
— My System Profile SOKID [HA L Indian/Mative American Trib
SOKID [IH O: Private Institution of High
SOKID [MA J: Indian/Mative American Trib
SOKID [ND K- Indian/Native American Trib
SOKID |SD G: Independent School District
SOKID UL P: Individual b

Institution Types can be setup within the SMART system. The federal form Application
for Federal Assistance includes a required field that the grant applicant must complete
that designates the applicant type (institution type). The FMS Projects/Grants Team will
setup the institution types using the delivered values in SMART. All agencies will use a
common list of Institution Types; therefore, when adding new values to this table,
agencies will use the statewide SetID of SOKID. Agencies will maintain Institution
Types after implementation. Since this is a shared table, please be cautious about
updating existing values that may be used by other agencies.
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You may add additional Institution Types using the Statewide SetID of SOKID

CMART

= (Grants ~

— Additional Information

— Additional Applicant
Type

— Agent

— Approving Autharity

— Aftribute Types

— Aftachment Type

— Audit Types

— Budget Item Types

— Budget ltems

— Budagets

— Ceifications

— CFDA

— Committee
Administrator

dhoc Bl o

Institution Types

Find an Existing Value Add a New Value
SetlD: SOKID Q)

Institution Type:

Add

Find an Existing Value | Add aMNew Value

Field Name

SetlD

Description
Use the statewide SetlD of SOKID

Institution Type

Enter the Institution Type as defined by your agency

GMART
TE—

Search:

[ |®
[ Grants
= Set Up Financials/Supply
Chain
= Product Related
= Grants
— Affribute Types
— Audit Types
— Budaet Item Tvpes
— Budgets
— Certifications
— Eacilities Admin Bases

TypesiCodes
— Proposal Components

Institution Types

SetlD:
Institution Type Detail

*Effective Date:
*Description:
Short Description:

Long Description:

Worklist Add to Favorites Sign out

Bl

New Window | Help | Customize Page | n&h

SOKID Institution Type: COR

First [l 10f1 [+ Last

Find | View Al

EEE

03152010 [H

‘Cnrporatinn

CORP

[Corporation|

*Status:

— Proposal Resource
Tvpes
— ProposaliAward
Purposes
— Role Tvpes
— Sponsor Guidelines
— Sponsor Types
[ Worklist
I» Reporting Tools
[ PeopleTools
— Change WMy Password
— My System Profile

B save Motify

B+ Add | JElupdateDisplay | 4 Include History

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status

Use the available statuses of Active or Inactive

Description

Provide a description of the Institution Type

Short Description

Provide a short description of the Institution Type

Long Description

Provide a long description of the Institution Type

As of June 21, 2010
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Update and Maintain Milestone Types/Codes
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Milestone

Types/Codes
Here you can find existing Milestone Types/Codes
q m H HT Home Worklist Add to Favorites Sign ow
Search: Mew Window | Help | J5h
® .
b Grants Milestone Types/Codes
I~ Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values
Chain
 Procuc Relsted
= 3rants
— Affribute Types
— Audit Types SetlD: = % SOKID Q
— Budget ltem Types Milestone Type: | begins with |
— Budagets
— Certifications Contact ID: begins with |+ | Q
— Facilities Admin Bases Description: begins with » |
Include in Award O

[linciude History []case Sensitive

— Proposal Components
— Proposal Resource Search Clear | gasic Search Save Search Criteria

Types
— ProposaliAward
Purposes
— Role Types
— Sponsor Guidelines
— Sponsor Types

Search Results
View All First [4] 1-6of8 [i] Last

Milestone Type|Contact ID Description Include in Award

BILL blank) Billing N

[> Worklist P —=
b Reporting Tools OTHR (blank) Other N
> PeopleTools IQRT 5999 Quarterly Milestone Test M
— Change My Password RPT blank) Report N
— My System Profile TEST K0000193965 test N

TSTMS 9999 Quarterly Milestone Test M

The Milestone Types/Codes page is used to define the types of milestones an institution
can associate with its specific grants in the Grants module. Milestone types might
include proposal deadlines, deliverables and reporting requirements. Milestone types are
then linked with individual milestones, known as milestone codes, for reporting purposes.
The FMS Projects/Grants Team has provided the initial list of milestone types and codes.
All agencies will use a common list of Milestone Types/Codes; therefore, when adding
new values to this table, agencies will use the statewide SetID of SOKID. Agencies will
maintain Milestone Types/Codes after implementation. Since this is a shared table,
please be cautious about updating existing values that may be used by other agencies.
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You may add additional Milestone Types/Codes using the Statewide SetID of SOKID

SMART

Search:

| |®

[ Grants
== Set Up Financials/Supply
Chain
= Product Related
= Grants
— Aftribute Types
— Audit Types
— Budget ltem Types
— Budagets
— Cerifications
— Eacilities Admin Bases
— Facilities Admin Rates
— Institution Types

P
— Proposal Components

Worklist

Milestone Types/Codes

Find an Existing Yalue Add a New Value

SetiD: S0KID
Milestone Type:
Add

Find an Existing Yalue | Add a New Value

Field Name " Description
SetID Use the statewide SetID of SOKID
Milestone Type Enter the Milestone Type as defined by your agency

GMART
I TE—

Search:
(€
[> Grants
== Set Up Financials/Supply
Chain
= Product Related
= 3rants
— Aftribute Types
— Audit Types
— Budget ltem Tvpes
— Budgets
— Cedtifications

— Facilities Admin Bases
— Eacilities Admin Rates

Milestone Type/Code

SetlD:

Effective Date:

Contact ID: |

Worklist Add to Favorites Sign i

Bl

=)

Mew Window | Help | Customize Page |

SOKID Milestone Type: ANMUA

First [ 10f1 [v Last

Find | View Al

HE

Q, Cinclude in Award

|annual Report

— Institution Types i

Ty es
oposal Components
— Proposal Resource

*Short Description:

Annual

Types
— ProposaliAward

Purposes
— Role Types

— Sponsor Guidelines
— Sponsor Tvpes

[> Worklist

[» Reporing Tools

I: PeopleTools

— Change My Password

— My System Profile

Code Details Customize | Find | First El 1of1 E Last
*Milestone Code *Description
|\4TH QUARTER 4th Quarter Annual Report

Coll

INP

B save | [=] Notify

I§+Auu| Upuatefﬂisplay‘ JE] Include History |

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status

Use the available statuses of Active or Inactive

Contact ID

Choose the Contact ID for the Milestone, if applicable

Include in Award

Select checkbox if Milestone should included at award generation
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Description Provide a description of the Milestone Type

Short Description Provide a short description of the Milestone Type

Milestone Code Select the individual milestone code associated with the specified milestone
type

Description Enter a description of the Milestone Type

Initial Status Select the initial status of the Milestone Type. Options include COM
(Complete) or INP (Incomplete)
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Update and Maintain Proposal Resource Types
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Proposal Resource

Types
Here you can find existing Proposal Resource Types
q m H HT Home Worklist Add to Favorites Sign g
Search: New Window | Help | &
F Proposal Resource Types
= Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values
Chain
* Procduc Related
= Grants
— Aftribute Types
— Audit Types SetlD: = v SOKID Q
— Budget ltemn Types Resource Type:| begins with |+ |
— Budaets
— Ceriifications [include History

— Eacilities Admin Bases
— Facilities Admin Rates

Inetiution Tynes Search ‘ Clear ‘ Basic Search Save Search Criteria
— Milestone
TypesiCodes Search Results

— Proposal Components

— Proposal Resource
Types

— ProposaliAward

View Al First [4] 1-90f9 [)] Last

Setld |Resource Type|Description
SOKID AMIMA Animal
SOKID CLINI Clinical
SOKID COMPU Computer

Purposes
— Role Tvpes
— Sponsor Guidelines
— Sponsor Types SOKID LABOR Laboratory
Sponsor Typ
& Worklist SOKID MAIOR Major Equipment

[> Reporting Tools SOKID OFFIC Office
> PeopleTools SOKID OTHER Other
- Chanage My Password SOKID RESOU Other Resources NSF

- Iy Syslem Profile
v System Profile SOKID TEST1 Test Resource Tyoe

The Proposal Resource Types page is used to define and maintain resource types that
can be associated with proposals in the Grants module. Resource types are used to
describe the institutional resources, such as facilities and equipment, which are proposed
for use on a sponsored project. The FMS Project/Grants Team has provided the initial
list of proposal resource types. All agencies will use a common list of Proposal Resource
Types; therefore, when adding new values to this table, agencies will use the statewide
SetID of SOKID. Agencies will maintain Proposal Resource Types after
implementation. Since this is a shared table, please be cautious about updating existing
values that may be used by other agencies.
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You may add additional Resource Types using the Statewide SetlD of SOKID

GMART

Search:

b Grants Proposal Reseurce Types

> §et Up FinancialsiSupply
Chain Add a New Value
= Product Related

- Grants
— Aftribute Types
— Audit Types
— Budget ltern Types
— Budnets
— Cerifications

SetiD: SOKID Q@

Resource Type:

Add
ilities Admin Bases

il il D Eind an Existing Yalue \ Add a MNew Yalug

— Institution Types

— Milestone Statuses

— Milestone
TypesiCodes

— Proposal Components

Field Name Description
SetID Use the statewide SetID of SOKID

Resource Type Enter the Resource Type as defined by your agency

GMART

Search:

[ |®
[> Grants
== Set Up Financials/Supply
Chain
= Product Related
= Grants
— Affribute Types
— Audit Types
— Budget ltem Types
— Budaets
— Cedifications
— Eacilities Admin Bases
— Eacilities Admin Rates
— Institution Types
— Milestone
Types/Codes
— Proposal Compaonents
| Resource

Home Wiorklist Add o Favorites Sign out

Mew Window | Help | Customize Page | 5

Resource Types

SetiD:

SOKID Resource Type: TECH

Resource Type Description

031152010 [

|Techni:a|

Technical

First [4] 1 o1 [ Last
=

Find | View All

*Effective Date: *Status:

*Description:

Short Description:

Purposes
— Role Types
— Sponsor Guidelines
— Sponsor Types
[ Worklist
I» Reporting Tools
[ PeopleTools
— Change Wy Password
— My System Profile

EsAdd | JE|Update/Display | JE Include History

B save Motify

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status

Use the available statuses of Active or Inactive

Description

Provide a description of the Resource Type

Short Description

Provide a short description of the Resource Type
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Update and Maintain Proposal/Award Purposes
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Proposal/Award
Purposes

Here you can find existing Proposal/Award Purposes

GMART

Worklist Add to Favorites
Search: Mew Window | Help | /&, #
|:|,> Grants Proposal/Award Purposes
I~ Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.
Chain
= Product Related Find an Existing Value | AddaNew Value
= Grants
— Affribute Types
— Audit Types Setld:  |= v SOKID Q
— Budaet ltem Tvpes Purpose:| begins with + |

— Budgets
- Certifications [include History
— Eacilities Admin Bases

— Facilities Admin Rates
_ \nstitution Types Search Clear | pasic Search Save Search Criteria

— Milestone
gﬂ&‘?%&s . Search Results

— Proposal Compaonents r—

 Froposal Resource View Al First [4] 112 0f12 [ Last
CleposalResoulce

|SetlD |Purpose|Description
SOKID APPL  Applied Research
SOKID BARE ~ Basic Research
SOKID ECON  Economic

— Sponsor Guidelines
— Sponsor Types

SOKID EMNVIR ~ Environment

b Worklist SOKIDHLTH  Public Health
[» Reporting Tools SOKID INSTR  Instruction

[ PeopleTools SOKID OTHR  Other
e SOKID PUBLC Public Service

— My Systemn Profile

SOKID SAFE  Public Safety Main Cantent
SOKID TRAIN - Training

SOKID TSTMS  Proposal Award/Purpose Test
SOKID TSTMS  Proposal Award/Purpose Test?

The Proposal/Award Purposes page identifies the purpose of the proposal being
submitted (pre-award), or award being received (post-award). The FMS Projects/Grants
Team has provided the initial list of purpose codes. All agencies will use a common list
of Purposes; therefore, when adding new values to this table, agencies will use the
statewide SetID of SOKID. Agencies will maintain Purposes after implementation.
Since this is a shared table, please be cautious about updating existing values that may be
used by other agencies.
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You may add additional Proposal/Award Purposes using the Statewide SetlD of SOKID

CIMART

Search:

@
[ Grants
> Set Up Financials/Supply
Chain
< Product Related
= Grants
— Aftribute Tvpes
— Audit Types
— Buduget ltem Types
— Budets
— Ceifications
iliies Admin Bases
ilities Admin Rates

— Milestone Statuses

— Milestone
TypesiCodes

— Proposal Components

— Proposal Resource

— \nstitution Tvpes Find an Existing Yalue |Add a Mew Value

ProposaliAward Purposes

Add a Hew Value

SetiD: SOKID @
Purpose:

Add

SetID

Field Name Description

Use the statewide SetlD of SOKID

Purpose

Enter the Purpose as defined by your agency

GMART

Search:

[ |®
[> Grants
= Set Up Financials/Supply
Chain
= Product Related
= Grants
— Affribute Types
— Audit Types
— Budget ltem Types

— Cedtifications

dmin Rates
— Institution Types
— Milestone
Types/Codes
— Proposal Components
— Proposal Resource

— Sponsor Guidelines
— Sponsor Types

[» Worllist

I» Reporting Tools

[ PeopleTools

— Change WMy Password

— My System Profile

_Worklist _Add to Favoriles
Mew Window | Help | Customize Page | &
ProposaliAward Purposes
SetlD: SOKID Purpose: HLSEC

Find | View Al First El 10f1 El Last

+
“Effective Date:  |03/15/2010 [ *Status: E]
*Description: |Homeland security

& save Motify EsAdd | JE|UpdateiDisplay | ] Include History

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive

Description Provide a description of the Proposal/Award Purpose
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Update and Maintain Role Types
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Role Types

Here you can select existing Role Types

Search: L’
— ) o
b Grants Enter any information you have and click Search. Leave fields blank for a list of all values.
= Set Up Financials/Supply
Chain Find an Existing Value | Adda New Value:
= Product Related
= Grants . :I_ ,7
— Aftribute Types SetiD: b SOKID Q
— Audit Types Role Type: | begins with |
— Budaet Item Tvpes
_ Budgets Description: begins with + ||
— Certifications [linciude History [] Case Sensitive
— Eacilities Admin Bases
— Facilities Admin Rates
— Institution Types Search | Clear |Elaswc Search Save Search Criteria
— Milestone
Types/Codes
— Proposal Components Sarch Results
— Proposal Resource View Al First [4] 1-18 of 18 [p] Last
Tipes SetlD |Role Type|Description
— Proposalitw: -
Eroposalier SOKIDAUTH  Authorized Persannel
— Role Types SOKID AWP] Award Pl
— Sponsor Guidelines SOKID CPI Co-Fl
— Sponsor Types [SOKID DHD Department Head
[> Worklist SOKID DPTC Department Contact |
I» Reporting Toals SOKID DPTR ~ Department Representative
® gig‘;'i?l‘”iasswmd SOKID FNAP  Final Approver
— Lhange My Fassword
W s ste:n Profile SOKID GMM Grants Manager
My system Profile
SOKID GPP Grants Preparer
SOKID [0 Institutional Officer
SOKID KEY Key Personnel
SOKID OTH Other
SOKID PAA Pre-Award Admininstrator v

The Role Types page in the Grants module is used to define a particular role on a grant,
which can then be assigned to a specific person who works with that grant proposal.
Role types are used to establish grant workflow notifications. Workflow can be used to
obtain internal approvals for grant proposal submissions and inform grant team members
of proposal status changes. The FMS Projects/Grants Team has provided the initial list
of role types. Agencies will maintain role types after implementation. All agencies will
use a common list of role types. Since this is a shared table, please be cautious about
updating existing values that may be used by other agencies.
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When you add a role type you must use the Statewide SetID of SOKID

Search:

[> Grants

Chain

GMART
CET—

= Set Up Financials/Supply

= Product Related
= Grants
— Aftribute Types
— Audit Types
— Budget tem Types
— Budgets
— Ceifications Add
— Eacilities Admin Bases
— Facilities Admin Rates
— Institution Tvpes
— Milestone Statuses
— Milestone
TypesiCodes
— Proposal Components
— Proposal Resource
Tupes
— Proposalifward
Purposes

®

Grants Role Types

SetiD: SOKID O
Role Type:

Find an Existing Value \ Add a Mew Value

TS EEEEEEEEIEIEISSDSISIS_——

Add a New Value

Field Name Description

SetID

Use the statewide SetID of SOKID

Role Type

Enter the Role Type as defined by your agency

— Facilities Admin Rates

— Institution Types
— Milestone

— Proposal Components
— Proposal Resource

— ProposaliAward

— Role Types
— Sponsor Guidelines
— Sponsor Types

[ Worklist

I» Reporting Tools

[ PeopleTools

— Change WMy Password

— My System Profile

GMART
TE—

I Mew Window | Help | Customize Page | B
[» Grants
 Set Up Financials/Supply Grants Role Type
Chain
= Product Related Setil: SOKID  Role: DHD
= Grants — . -
— Aftribute Types Find | View All First E1] 1 of 1 [¥] Last
 Audit Types “Effecti ‘ 1/01/1201 =1
— Budget ltem Types Eflecinehales b ] *Status: Active ke
— Budgets Short Description: DeptHead
— Cedtifications
— Facilities Admin Bases *Description: |Department Head

Types/Codes

Types

Award

Component

Milestone

Home Worklist Add to Favorites Sign out

Other
Professional
[Iprotocol

Purposes

Return to Product Related

& save ‘ £ Return to Search | +[E] Previous in List ‘ +[F Mext in List | [=] Motify | E Add |

‘ 2 Include Higtory |

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive

Short Description Provide a short description of the Role Type

Description Provide a description of the Role Type

Types Check the Professional box to make the role eligible for use on proposals
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Update and Maintain Sponsor Guidelines
ROLE: AGENCY GRANTS MAINTAINER

PATH: Set Up Financials/Supply Chain > Product Related > Grants > Sponsor
Guidelines

Here you can find existing Sponsor Guidelines

q | | | H RT Home Worklist Add to Favorites Sign out

Search: Mew Window | Help | 5
I:lb Eranis Sponsor Guidelines
= Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.
Chain
= Product Related Find an Existing Value | Adda New Value
= Grants
— Affribute Types
— Audit Types SetlD: = v SOKID Q
— Budaet ltem Tvpes Guideline 1D: begins with v |
— Budgets
— Certifications Short Description:| begins with + |

— Facilities Admin Bases
— Facilities Admin Rates
— Institution Types

[Cinclude History [ Case Sensitive

— Milestone Search | Clear | Basic Search Save Search Criteria
Types/Codes
— Proposal Components
— Proposal Resource Search Results
Types N View All First [4] 1-30 of 30 [}] Last —
- W |SetlD |Guideline ID|Short Description|Description
— Role Types SOKID BMETS Ul Benefit Unemployment Insurance Benfit Pavments
— Sponsor Guidelines SOKID BUYUS Buy USA Buy from a US Vendor
— Sponsor Tvpes SOKID CAOUT CIPROJ CAPITAL QUTLAY PROJECTS
[> Worklist SOKID CYCLG Cycle 6 Cycle 6 Test
I Reporting Tools SOKID DIGHA DaHA Digital Hearing Aid L oan Bank
- S0KID DJ Dingle Sportfish Restoration
B J—"ﬁ System Profile SOKID DJB DJB BASE Sportfish expenditures
SOKID EQUIP Equipment Equipment Purchases
SOKID FAD FADIEMS Foreign Animal Diease/ Emergency Management (3370)
SOKID FED Federal Federal Guidelines
SOKID FNDG Funding Detail of funding
SOKID HPF Hist Pres Historic Preservation ¥

The Sponsor Guidelines page establishes the various types of guideline codes that can
be associated with a specific sponsor in the Grants module. These guidelines identify the
restrictions a sponsor sets for its grantees. The FMS Projects/Grants Team has worked
with agencies to define and setup the initial list of guidelines. All agencies will use a
common list of Sponsor Guidelines; therefore, when adding new values to this table,
agencies will use the statewide SetID of SOKID. Agencies will maintain Sponsor
Guidelines after implementation. Since this is a shared table, please be cautious about
updating existing values that may be used by other agencies.
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You may add additional Sponsor Guidelines using the Statewide SetlD of SOKID

AR

Search:

@

[> Grants Sponser Guidelines
= Set Up Financials/Supply
Chain
= Product Related
= Grants
— Attribute Types

Add a New Value

SetiD: SOKID Q
— Audit Types ideline ID:

— Budoet ltern Tvpes

— Buduets

— Cedifications Add

— Facilities Adrmin Bases

_ 7|Fna;t:mlﬁensnﬂ_smégRalea Eind an Existing Value | Add a Mew value

— Milestone Statuses

— Milestone
Types/Codes

— Proposal Companents

— Proposal Resource
Twpes

— Proposalifward
Purposes

— Rale Types

or Guidelines

Field Name ' Description

SetlD Use the statewide SetID of SOKID
Guideline ID Enter the Guideline 1D as defined by your agency

GMART

Worklist Add to Favorites
Search: Mew Window | Help | Customize Page | 5,
b Grants Sponsor Guidelines
=~ Set Up Financials/Supply
Chain SetiD: SOKID Guideline ID: SAFET
= Product Related
= Grants Sponsor Guidelines Detail Find | view A1l First [{] 1 or1 [ Last
— Affribute Types " +
~ Audit Types *Effective Date: 03115/2010 [ *Status: =
— Budget Item Types .
— Budgets *Description: Safety Guidlines

— Certifications

— Facilities Admin Bases
— Facilities Admin Rates
— Institution Types

Miestone *Short Description: | SAFET

— Proposal Components

— Proposal Resource
Types

— ProposaliAward
Purposes

— Role Tvpes

— Sponsor Guidelines

*Comments:

— Sponsor Tyvpes
[> Worklist " = .
[» Reporing Tools & save | [ Wotify s Add | | UpdateDisplay | J=] Include History

I: PeopleTools
— Change My Password
— My System Profile

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive

Description Provide a description of the Sponsor Guideline

Short Description Provide a short description of the Sponsor Guideline
Comments Provide specific comments regarding the Sponsor Guideline
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Update and Maintain Sponsor Types
ROLE: AGENCY GRANTS MAINTAINER
PATH: Set Up Financials/Supply Chain > Product Related > Grants > Sponsor Types

Here you can find an existing Sponsor Type

GMART

Search:

b Grants Sponsor Types
- Set Up Financials/Supply Enter any information you have and click Search. Leave fields blank for a list of all values.
Chain
= Product Related Find an Existing Value | AddaNew Value
= Grants
— Affribute Types
— Audit Types SetlD: = v SOKID Q
— Budaet ltem Tvpes Sponsor Type: begins with + ||
— Budgets
— Certifications Description: | begins with + |
— Eacilities Admin Bases "
— Facilities Admin Rates [Dinclude History [ Case Sensitive
— Institution Types

Home Viorklist Add to Favorites Sign o

New Window | Help | \&,

— Milestone Search Clear | pasic Search @ Save Search Criteria
Types/Codes
— Proposal Components
— Proposal Resource Search Results
Types Wiew Al First [4] 1-70f7 [}] Last
— ProposaliAward e —
D |SetiD |Sponsor Type Description
Purposes SetlD sor T Description
— Role Types SOKID CORP Corporation
— Sponsor Guidelines Foundation

— Sponsor Types
[ Worklist FB For Profit Organization

Eederal Government

I» Reporting Tools INon Profit Organization
[: PeopleTools

— Change My Password Other
— My System Profile SOKID STAT State Government

Main Content

The Sponsor Types page defines the types of sponsors with which the institution has
relationships. The FMS Projects/Grants Team has provided the initial list of sponsor
types. All agencies will use a common list of Sponsor Types; therefore, when adding
new values to this table, agencies will use the statewide SetID of SOKID. Agencies will
maintain Sponsor Types after implementation. Since this is a shared table, please be
cautious about updating existing values that may be used by other agencies.
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You may add additional Sponsor Types using the Statewide SetID of SOKID

GMART
[TE—1

Search:

L ®
[ Grants
<> SetUp Financials/Supply
Chain
+ Product Related
= Grants
— Aftribute Types
— Audit Types
— Budget ltem Types
— Budgets
— Cetifications
— Eacilifies Admin Bases
— Eacilifies Admin Rates
— Institution Types
— Milestone Statuses
— Milestone
TypesiCodes
— Propasal Components
— Proposal Resource
Types
— Proposalifward
Purposes
—Bole Types
- Sgunsur Guidelines

Sponsor Types

Find an Exis

SetlD:
Sponsor Type:

Add

SOKD @

Eind an Existing Value | Add a Mew Value

Add a New Value

Field Name Description

SetlD

Use the statewide SetlD of SOKID

Sponsor Type

Enter the Sponsor Type as defined by your agency

GMART
TE—)

— Eacilities Admin Bases
— Facilities Admin Rates

Search: Mew Window | Help | Customnize Page | &
[» Grants SRS
=~ Set Up Financials/Supply
Chain SetiD: SOKID Sponsor Type: LOCG
< Product Related = e )
< Grants Find | view Al First [4] 1 or1 L
— Affribute Tvpes . ) . 03152010 [ . .
_ Audit Types Effective Date: Status:
— Budget Item Types *Description: ‘Local Government
— Budgets
— Certifications *Short Description: Local God

Worklist Add to Favorites Sign out

— Institution Types

— Milestone
Types/Codes

— Proposal Components

— Proposal Resource
Types

— ProposaliAward
Purposes

— Role Types

— Sponsor Guidelines

— Sponsor Types

[> Worklist

[» Reporting Tools

I: PeopleTools

— Change Wy Password
— My System Profile

B save | [=] Notify

E+Add | JE|updateDisplay | JE Include History

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status

Use the available statuses of Active or Inactive

Description

Provide a description of the Sponsor Guideline

Short Description

Provide a short description of the Sponsor Guideline
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Update and Maintain Institution General Information
ROLE: AGENCY GRANTS MAINTAINER
PATH: Grants > Institutions > General Information

Here you can find an existing Institution General Information

GMART

Worklist Add to Favorites
(M B
Search: Mew Window | Help | & #*
]
- Grants @ Institution Profile
= Institutions Enter any information you have and click Search. Leave fields blank for a list of all values
™ Gontacs
— Eacilities Admin Rates
- ggrlaﬂga?gfss.-‘l:-:ungliance SetlD: ZI SOKID Q
— Audits Institution ID:| begins with + |
b %%Oclimed Projects Description: | begins with |+ ||
[» Departments [linciude History [] Case Sensitive
I> Sponsors
[» Subrecipients
— Grants gemar Search Clear | pasic Search Save Search Criteria
[» Set Up Financials/Supply
b ﬁ:?&ﬂm Search Results
I» Reporting Tools Wigw All First [4] 131 of 31 [)] Last W
[ PeopleTools [SetiD [Institution ID|Description
B SOKID 03400 Adiutant General
— My System Profile 5
SOKID 03900 Depantment on Aging
SOKID 04600 Kansas Dept of Agriculture
SOKID 05500 Animal Health Department
SOKID 05800 Kansas Human Rights Commission
SOKID 08300 Kansas Bureau of Investigation
SOKID 14300 Corporation Commission
SOKID 17100 Kansas Health Policy Authori
SOKID 20600 Emergency Medical Services
SOKID 26400 Dept of Health and Environment
SOKID 28000 Kansas Highway Patrol
SOKID 28200 State Historical Society b

The Institution Profile in the Grants module is the organization which is administering
the grant. Grants uses the institutional information that you enter on the Institution
general information page to populate sponsor proposal forms (pre-award) and financial
status reports (post-award). The FMS Projects/Grants Team has setup the initial values
for institutions. Each agency will have one institution.

All agencies will use a common list of Institutions; therefore, when adding new values to
this table, agencies will use the statewide SetlD of SOKID. Agencies will maintain
Institutions after implementation. Since this is a shared table, please be cautious about
updating existing values that may be used by other agencies.
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You may add additional Institution General Information using the Statewide SetID of

SOKID

CMART

Search:
= Grants
= Institutions
— General Information

— Contacts

— Facilities Admin Rates
— Eringe Rates
— CedificationsiCampliance,

Institution Profile

[ ind an Sisting Value ] Adil 2 New Value

SetiD: SOKID @
ftution ID:

— Audits

[» Sponzared Projects
Offices

> Departments

[> Sponsors
[ Subrecipients

Add

Find an Existing Yalue | Add & Mew vValue

Haome

Field Name Description

|» Departments
[ Sponsors
[» Subrecipients
— Grants Center
[ Set Up Financials/Supply
Chain
[> Worklist
[ Reporing Tools
I» PeopleTools
— Change My Password

— My System Profile

B save | [=] Notify

[ErAdd

FUpdateDieplay | 42 Include History

SetlD Use the statewide SetID of SOKID
Institution 1D Enter the Institution ID as defined by your agency
q m H PLT _Home Worklist Add to Favorites Sign out
(M B
Search: New Window | Help | Customize Page | &
®
= Grans [ name | i M |
SeflD:  SOKID institution:  GTSDV ~ Description:
— Contacts
— Eacilities Admin Rates —
— Fringe Rales “Description: Grants Division
—_C;ac‘rtd\ggahans-‘c-jln pliance *Short Description: Grants Div
[ Spénsured Projects Legal Name: Grants Diviswon\
Offices

Mame | Information | Aftributes | Address

Field Name Description

Description Provide a description of the Institution
Short Description Provide a short description of the Institution
Legal Name Enter the Legal Name of the Institution
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e .

[Menu &
Search:
@

I~ Grants Information Attributes

= Ingtitutions

SetlD: SOKID Institution: 03400 Description:  Adjutant General

— General Infarmation
— Cantacts
— Eacilities Admin Rates -
- Fringe Rates “Effective Date; 0170111801 [5 *Status: HE
— CerificationsiCompliance
— Audits Reports to: Q Federal EIN:
- Sponsored Projects
N gj:'f:'jm onts NI IPF: DHHS Entity ID: 4 ing Basis: |Accrual v
> Bponsors
[» Subrecipients

Institution Information as of Find First 1af 1 [ Last

Budget Default Options

— Grants Center I o | Q
I SelUp FinancialsiSupply Cost of Living: Institution Base:

Chain

[ Wiorklist I e [M | as
i k| First 1af 1 Last

> Repoting Tools 13 2

[ PeaplaTools “Type: ‘ A State Gavernment hd ‘ i i =

— Change by Passward
— Wy Systern Profile Women Owned Socially and Economically Disadvantaged

¥ Supplement Application Types

Additional Applicant Type Q OrganizationType Q

HHS Account Information
Does the legal applicart hawve a DHS PMS PIN for CSREES Award | |

Field Name Description
Effective Date Use the Effective Date of the current date for newly created values. If

updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive
Accounting Basis Select an Accounting Basis. Default is set to Accrual
Type Select an Institution Type

Remaining Fields Enter additional institutional information if desired (Optional)
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GMART
IT—

Search: Mew Window | Help | Customize Page | 5

I >

= Grants
< Institutions SetiD:  SOKID Institution: ~ GTSDV  Description:

— General Information

— Contacts Attributes As Of Find | View Al First (4] 1 o514 [M] Last
— Eacilities Admin Rates

— Fringe Rates Effective Date:  03/15/2010 Status: Active =]
— CertificationsiCompliance
— Audits

Vilorklist Add to Favorites

Name Information Attributes Address

Find [ View Al First [ 1 or1 [P Last

¥ ETETEIRE FIEET “Attribute Type: [DUNS S DUNS Institution Number =

Offices

|> Departments = Value: |454.545\
[ Sponsors
[ Subrecipients Comments: |
— Grants Center

[» Set Up Financials/Supply
Chain

[> Worklist

[» Reporting Tools

I» PeopleTools

- Change My Password

— My Systemn Profile

B save | [=] MHotify [Er4dd | FUpdateDisplay | JZ| Include History

Mame | Information | Attributes | Address

Field Name Description

Attribute Type Select an attribute type associated with the Institution
Value Enter the value of the Attribute Type selected
Comments Enter any comments regarding the attribute
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q | | | H HT Home Worklist Add to Favories Sign oui

Search: New Window | Help | Customize Page | 15
L Grants Name Information Aftributes Address
= Insfitutions SetiD:  SOKID Institution: GTSDV ~ Description:
— General Information
— Contacts Institution Address as of Find | View Al First 1 1071 [H] Last
— Facilities Admin Rates _
— Eringe Rates Effective Date:  03/15/2010 Status: Active =
— Certifications/Compli .
_Ci?‘r‘tjlit:gamns Compliance P ——— e e
I Sponsored Projects “Location: [034CAP Q Civil Air Patrol Additional Info =]
Offices ) . _
[> Departments [Jproposal Location [ Billing Location [ Award Location
[: Sponsors

[ Subrecipients

ety el Prefix: 785 Telephone: 825-0009 Ext:
[> Set Up Financials/Supply Fax:
Chain =
& Worklist Mailing Address
[ Reporting Tools Address 1: Civil Air Patrol Building #:
[» PeopleTools City: Salina Floor #:
— Change Wy Password . )
— My System Profile County: Saline Sector:
State: K3 Kansas Postal: 67401
Country: USA United States Jurisdiction:

B save | [=] Notify [EsAdd | JE Update/Display | JE] Include History

Name | Information | Attributes | Address

Field Name Description

Location Select a location code for the institution

Proposal Location Check if the Location provided is the Proposal Location
Billing Location Check if the Location provided is the Billing Location
Award Location Check if the Location provided is the Award Location
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Update and Maintain Institution Contacts
ROLE: AGENCY GRANTS MAINTAINER
PATH: Grants > Institutions > Contacts

Here you can find existing Institution Contacts

q | | | H PLT Home Wiorklist Add o Favorites Sign out
; gupp y! anning

L Grants #| Institution Contacts ~
[ Sponsor Websites Enter any information you have and click Search. Leave fields blank for a list of all values.
[» Opportunity
[ Proposals Find an Existing Value
[> Awards
[ Protocols
= Institutions SetlD: = W SOKID Q

— General Information Institution 1D:| begins with
— Contacls . . . -
— Facilities Admin Rates Description: | begins with |
— Fringe Rates [include History [ Correct History [ Case Sensitive
— Certifications/Compliance
— Audits
[ Sponsored Projects Search | Clear | Basic Search Save Search Criteria
Offices

[ Departments
[» Professionals

Search Results

[ Sponsors Wiew All First [4] 1-310f31 [} Last
[> Subrecipients ’Elmlﬂm—
Y TEEEERETTIE SOKID 03400 Adjutant General
:% SOKID 03900 Deparment on Aging

I Program Management [SOKID 04600 Kansas Dept of Agriculture

[> Project Costing SOKID 05500 Animal Health Department

[ Proposal Management SOKID 05800 Kansas Human Rights Commission

> Maintenance Management SOKID 08300 Kansas Bureau of Investigation

¥ EESILTE I'u'!anage_mem SOKID 14300 Corporation Commission

[ Lease Administration ——— n 5

B SOKID 17100 Kansas Health Policy Authority

I Travel Administration SOKID 20600 Emergency Medical Senices

I Billing SOKID 26400 Dept of Health and Environment

[» Accounts Receivable S0KID 22000 Kansas Highway Patrol

b Accounts Payable SOKID 28800 State Historical Society

[> eSettlements

I Asset Management SOKID 29600 Department of Labor

[+ IT Asset Management | |SOKID 30000 Department of Commerce v

The Institution Contacts page establishes individuals who are designated as “contacts,”
or authorized officials, in the grants process and identifies their location, contact
information and approval authority for workflow. There can be more than one contact
for any given institution. The FMS Projects/Grants Team has worked with agencies to
identify contact persons by institution and their threshold authority and has performed the
initial configuration to include this contact information. Agencies will be able to
maintain institution contacts after implementation. Institution Contacts will be setup
under the Statewide SETID of SOKID. Since this is a shared table, please be cautious
about updating existing values that may be used by other agencies.
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You may add additional information for your Institution Contacts

GMART

I Grants
I> Sponsor Websites
[ Opportunity
I: Proposals
[> Awards
[> Protocols
< Institutions
— General Information
— Contacts
— Eacilities Admin Rates
— Fringe Rates
— CertificationsiCompliance
— Audits
[ Sponsored Projects
Offices
|» Departments
[» Professionals
[: Sponsors
[ Subrecipients
[> Interactive Reports
— Grants Center
— My Proposals
[ Program Management
I Project Costing
[ Proposal Management
[» Maintenance Management
[» Resource Management
[» Lease Administration
[ Travel and Expenses

[> Travel Administration
illin,

Home Worklist Add to Favorites Sign out
A New Window | Help | Customize Page | n&
Institution Contacts
SetiD: SOKID Institution: 03900 Description:  Department on Aging

Institution Contacts as of Find | View Al

“Effective Date: [03117/2010 [ *Status:
Contact Detail Find | View Al
*Employee ID: Q
Job Code: Q
“Location: Q
Email: l— Q
Approval Authority

[ unlimited Threshold

First [ 10f1 [+ Last

First El 10f1 El Last

Currency: €, Threshold Amount: [ Legally Bind Institution

(=]

(=

Find | View Al

Phone =

Find | View All
*Type

T

First [« 1 of 1 [ Last

FHE

& save ‘ £\ Return to Search | +E] Previous in List ‘ +E] Mext in List | [=] Motify |

| Zl Include History ‘ [EF Correct History |

Field Name Description

Effective Date

effective upon.

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be

Status

Use the available statuses of Active or Inactive

Employee ID

Select the Employee ID of the Contact

Job Code Select the Job Code associated with the Contact
Location Select the location of the contact

Approval Authority | Select any criteria that may apply to the contact
Section

Phone Section

Select the phone Type. The phone number is configured outside this page

Official Section

Select an Official Type for the contact, if applicable
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Update and Maintain Institution Facilities Admin Rates
ROLE: AGENCY GRANTS MAINTAINER
PATH: Grants > Institutions > Facilities Admin Rates

Here you can find existing Institution Facilities Admin Rates

GMART

Viorklist Add to Favorites

= Institutions -~ A
— General Information Institution F&A Rates
— Contacts Enter any information you have and click Search. Leave fields blank for a list of all values.
— Facilities Admin Rates
T oaenaes
— CertificationsiCompliance Find an Existing Value
— Audits
[ Sponsored Projects Search by: |SelD Vv |=|S0KID
Offices

[> Departments [dinclude History [CJcorrect History

[» Professionals
[ Sponsors Search | Advanced Search
[> Subrecipients

[> Interactive Reports

_ Grants Center Search Results
— My Proposals Wiew All First [4] 1-81 of 31 [} Last
[» Program klanagement = —
! Project Gosting Setib linstitution I Description
o el Nargement SOKID 03400 Adjutant General
[> Maintenance Management SOKID 03900 Department on Aging
[» Resource Management SOKID 04600 Kansas Dept of Agriculture
I Lease Administration SOKID 05500 Animal Health Department
b Travel and I_Ex_pens_es SOKID 05800 Kansas Human Rights Commission
[> Travel Administration B
I Billing SOKID 08300 Kansas Bureau of Investigation
[ Accounts Receivable SOKID 14300 Corporation Commission
[ Accounts Payable SOKID 17100 Kansas Health Policy Authority
I eSetlements SOKID 20600 Emergency Medical Services
bR E Rl SOKID 25400 Dept of Health and Environment
[ IT Asset Management :
> Banking SOKID 28000 Kansas Highway Patrol
[ Cash Management SOKID 28800 State Historical Society
[ Deal Management SOKID 29600 Department of Labor
1> Risk Management SOKID 30000 Department of Commerce
E &”f;?':hﬁg;g?y SOKID 35000 Juvenile Justice Authoriy
I Evrice and Salos TavAAT | |SOKID 35200 Ks Juvenile Correctional Cmplx b

The Institution Facilities Admin Rates page defines the appropriate facilities &
administrative (F&A) rate, also known as indirect costs or overhead, to be charged on an
institution’s sponsored projects. F&A costs are those administrative costs that are
necessary to conduct grant activities. F&A rates are generally percentages negotiated
between an institution and its federal cognizant agency, which represent reasonable rates
of overhead an institution can claim as eligible costs to a grant or project. The FMS
Projects/Grants Team has worked with the state agencies to identify institution F&A rates
and has performed the initial configuration to include these institution F&A rates.
Agencies will be able to maintain institution F&A rates after implementation. Institution
F&A rates will be setup under the Statewide SETID of SOKID. Since this is a shared
table, please be cautious about updating existing values that may be used by other
agencies.
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You may add additional information to your Institution F&A Rates page

GMART

= Institutions
— General Information
— Contacts

— Fringe Rates
— Certifications/Compliance
— Audits
[ Sponsored Projects
Offices
[ Departments
[» Professionals
I> Sponsors
[ Subrecipients
[: Interactive Reports
— Grants Center
— My Proposals
[» Program klanagement
I Project Costing
[ Proposal Management
[» Maintenance Management
I» Resource Management
[» Lease Administration
[ Travel and Expenses
I Travel Administration
> Billing
[ Accounts Receivable
[ Accounts Payable
[> eSettlements
[» Asset lMlanagement
[+ IT Asset Management
[ Banking

[> Cash Management

A

F&A Rates

SetiD:

Rate Agreement

SOKID

Vilorklist Add to Favorites

Mew Window | Help | Customize Page | &5,

Institution: 03400 Description:  Adjutant General

First [l 10of 1 [ Last

Find | View Al

FHE

01/011901 [+

Active

*Effective Date: *Status: ¥
Agreement ID: 1 *Descr: All Programs
*Negotiation Agency: | DHHS b
Regional Office: HHS for FEMA
Negotiation Date: 07/01/2007 [ *Rate Provisional v
Status:

Find | View Al First E 10of1 E Last
*Rate  S_ALL QU a o ocations FARate®: | 290 *Descr: |All Grant Programs =]
Type:

& save | [\ Return to Search +E] Mext in List | [=] Motify ‘ 2l Include History | [P Correct History

Field Name

Effective Date

Description
Use the Effective Date of the current date for newly created values. If

updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive

Agreement ID Enter the F&A agreement number, if applicable

Negotiation Select the federal agency with which you have negotiated for the rate you
Agency are defining

Regional Office

Enter the Regional Office of the Negotiation Agency, if applicable

Negotiation Date

Enter the Negotiation Date

Rate Status Select a Rate Status. The available values are Final, Fixed, Pre-determined
and Provisional

Rate Type Select the Rate Type. Multiple Rate Types can entered

FA Rate % Select the FA Rate % for the Rate Type

Descr Enter a description for the FA Rate Type and Rate %
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Update and Maintain Institution Fringe Rates
ROLE: AGENCY GRANTS MAINTAINER
PATH: Grants > Institutions > Fringe Rates

Here you can find existing Fringe Rates

q | | | H HT Home Worklist Add to Favorites Sign out

+ Institutions #| Institution Fringe Rates e

:mw Enter any information you have and click Search. Leave fields blank for a list of all values.

— Facilities Admin Rates —
— Certifications/Compliance
— Audits SetlD: = v SOKID Q
[ Sponsored Projects i - -
Offices Institution 1D:| begins with
[» Departments Description: | begins with
[> Professionals
> Sponsors [Dinclude History [ Correct History [ Case Sensitive

I Subrecipients

I Interactive Reports Search | Clear | Basic Search Save Search Criteria
— Grants Center
— My Proposals

[> Program Management Search Results

P ELEEEEEND View Al First [q] 1-310f31 [p] Last
[ Proposal Management

[» Maintenance Management |SetlD |Institution ID|Description

[ Resource Management SOKID 03400 Adjutant General

I Lease Administration SOKID 03900 Department on Aging

EE::: igfﬂﬁgﬁgﬁsﬁ SOKID 04600 Kansas Dept of Agriculture

> Billing SOKID 05500 Animal Health Department

I> Accounts Receivable SOKID 05800 Kansas Human Rights Commission
[ Accounts Payable SOKID 08300 Kansas Bureau of Investigation
I> eSeftlements SOKID 14300 Corporation Commission

I Asset Management SOKID 17100 Kansas Health Policy Authority
[+ IT Asset Management

> Banking SOKID 20600 Emergency Medical Services

1> Cash Management SOKID 26400 Dept of Health and Environment
1> Deal Management SOKID 28000 Kansas Highway Patrol

I> Risk Management SOKID 28800 State Historical Society

b ATENEE | S SOKID 29600 Department of Labor

b VAT and Intrastat
b Errice and Saloe TavvaT | ¥ [SOKID 30000 Department of Commerce v

Institution Fringe Rates are setup for each Institution configured in the SMART system,
or for an individual employee. Fringe rates are an important part of the Grants Proposal.
The system populates the Fringe Rate field on the proposal budget only if you have
entered a fringe rate type for the individual in his or her professional profile. The FMS
Projects/Grants Team has worked with the state agencies to identify institution fringe
rates and has performed the initial configuration to include these institution fringe rates.
Agencies will be able to maintain Fringe Rates after implementation. Fringe Rates will
be setup under the Statewide SETID of SOKID. Since this is a shared table, please be
cautious about updating existing values that may be used by other agencies.
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You may update or add additional information to your Fringe Rates page

GMART =

Worklist Add to Favorites Sign out
< Institutions _ Lo New Window | Help | Customize Page | o5
— General Information
— Contacts =
— Fadilities Admin Rates fringe Rates

— Fringe Rates
— Certifications/Compliance
— Audits

[ Sponsored Projects
Offices

[ Departments

[» Professionals

I> Sponsors

[ Subrecipients

[ Interactive Repors

SetlD:  SOKID Institution: 29600 Description:

Department of Labor

Fringe Rate As Of

(=

— Grants Center
.- T T 5 =)

[» Program klanagement

[ Project Costing

[ Proposal Management

[> Maintenance Management
[» Resource Management

[» Lease Administration

I Travel and Expenses

[> Travel Administration

I Billing

I> Accounts Receivable

[ Accounts Payable

[» eSettlemnents

[ Asset Management —
[+ IT Asset Management
[» Banking

[ Cash Management

[ Deal Management

|» Risk Management

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

[E save | [\ Return to Search | +[E] Previous in List | +[E] Mext in List | [=] Motify | Jl Include History | [EP Correct History

Status

Use the available statuses of Active or Inactive

Federal

Select to designate that the fringe rate type is a Federally-mandated rate

Rate Percentage

Enter the percentage at which fringe benefits should be calculated for the
rate type.

Rate Type Select a value from the list. Values are Faculty, Other, Regular and
Temporary.
Currency Select the currency that you want the system to use to calculate the fringe

rate.

Annual Amount

If fringe benefits are calculated annually, enter an amount
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Update and Maintain Institution Certifications/Compliance
ROLE: AGENCY GRANTS MAINTAINER

PATH: Grants > Institutions > Certifications/Compliance

Here you can select existing Certification/Compliance values for your Business Unit

q m H HT _Home Worklist Add to Favorites Sign out
Menu 8
Search: Institution Certs/Compliance A
@ Enter any information you have and click Search. Leave fields blank for a list of all values.
[~ Grants
< Instittions
— General Information
— Contacts . -
— Eacilities Admin Rates SetiD: il SOKID a
— Fringe Rates Institution ID:| begins with |+
Description: | begins with »
3 Spﬁed Projects [include History [] Case Sensitive
Offices
E g;gﬁggn;ms Search Clear | Basic Search Save Search Criteria
I Subrecipients
— Grants Center Search Results
> %E::alijnp FUETEESEIREY Wiew All First [4] 1-810f31 [} Last
[> Worklist |SetlD |Institution ID|Description
[ Reporting Tools SOKID 03400 Adjutant General
I PeopleTools SOKID 03200 Depariment on Aging
et SOKID 04600 Kansas Dept of Agriculture
— My Systemn Profile -
SOKID 05500 Animal Health Department
SOKID 05800 Kansas Human Rights Commission
SOKID 08300 Kansas Bureau of Investigation
SOKID 14300 Corporation Commission
SOKID 17100 Kansas Health Policy Authority
SOKID 20600 Emergency Medical Services
SOKID 26400 Dept of Health and Environment
SOKID 28000 Kansas Highway Patrol
SOKID 28800 State Historical Society
SOKID 29600 Department of Labor
SOKID 30000 Depariment of Commerce b

The Certifications/Compliance page in the Grants module maintains the status of
institutional compliance with required federal certifications. Institutions that engage in
federally-sponsored projects must certify their observance of regulations governing
organizations receiving federal funding. Common certifications include Drug-Free
Workplace, Disclosure of Lobbying Activities and Non-Delinquency on Federal Debt.
Most federal grant sponsors require confirmation of compliance with these certifications,
or an explanation of non-compliance, on proposal submission forms. The FMS
Projects/Grants Team has worked with the state agencies to identify Institution
Certifications and has performed the initial configuration to include the Institution
Certifications. Agencies will be able to maintain Institution Certifications. Since
institutions will be setup under the Statewide SETID of SOKID, Institution Certifications
will be set up the same. Since this is a shared table, please be cautious about updating
existing values that may be used by other agencies.
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Compliance Information is entered on this page

GMART

< Institutions
— General Information
— Contacts

Worklist Add to Favorites
Search: Hew Window | Help | Customize Page | \5,
- Grants Certifications & Compliances

SetiD: SOKID Institution:  TESKL Description:  06.GM.01.04

Certifications & Compliances

— Eacilities Admin Rates

— Audits

I» Reporting Tools

[ PeopleTools

— Change WMy Password
— My System Profile

— Fringe Rates " ¥
e *Effective Date: 02/16/2010 [ +gatys: EnteredBy:  KPC_AGY_GRANTS_MAINTAINER e
Certifications/Compliance] - - |

I Sponsored Frojects Customize | Find | View All| First () 1.3 or3 [F] Last
Offices
[> Departments Certification o
[ Sponsors ~Code Short Description  |*Indicator Date Expiration Dt |Reference Number
[> Subrecipients
_ Grants Center cvML & CivRights [ves  w|[ozitszo10 [ [ozrisi20 B [1 [=]
® Ec";:]WP Financials/Supply DEBAR & Debarment Yes v | [02rsiz010 [E [oz2i17720 5 [3 =
aimn
1> Worklist HISTR O Historical Yes v | 02152010 [ 021520 B [2 =

First [1] 1 o1 [*] Last

Find | View All

[§ save | L Returnto Search | 4[5 Previous in List | +[E] Next in List | [=] Motify ‘

A Include History

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive
Code Select a certification code. This code is established on a separate page
Indicator Select the Indicator status. This field describes the compliance status of the

certification. Available values are Yes, No, N/A and Pending.

Certification Date

Enter the certification date

Expiration Date

Enter the date the certification is set to expire

Reference Number

Enter any reference number that may be associated with certification
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Sponsor Information is put on the Sponsor tab page.

GMART —

Add to Favorites Sign out
Search: Hew Window | Help | Customize Page | &)
- Grants Certifications & Compliances
= Institutions
_ General Information SetiD:  SOKID Institution:  TESKL  Description: 06.GM.01.04
— Contacts = = =
— Eacilities Admin Rates Certifications & Compiiances Find | View Al First [{] 1 or 1 [M] Last
— Fringe Rates "
= T “Effective Date: |02/1672010 51 ~status: Entered By:  KPC_AGY_GRANTS_MAINTAINER HE
— Audits =
[ Sponsored Projects Details Customize | Find | View All| ] First [ 4-3.0r 3 [] Last
Offices [ Compliance Info T Sponsor Info
[ Depariments *Code Sponsor ID Name Comments
[: Sponsors

[ Subrecipients |CIV”~ Q | Q Comments

— Grants Center

e DEBAR Comments
I» Set Up Financials/Supply | a | a Q
Chain HISTR Q. Q. Comments

[ Worklist | |

I» Reporting Tools

[ PeopleTools

— Change Wy Password
— My System Profile

H B M
0 0] [0

B save ‘ {24 Return to Search | 4[] Previous in List ‘ +E] Mext in List | [=] Motify ‘ | ] Include History |

Field Name Description

Code The Certification Code carries over from the Compliance Info tab
Sponsor ID Select a Sponsor ID to identify this certification as associated with a
particular sponsor

Enter any comments regarding the certification

Comments
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Update and Maintain Institution Audits
ROLE: AGENCY GRANTS MAINTAINER

PATH: Grants > Institutions > Audits

Here you can select existing Institution Audits

q | | | H RT Home Worklist Add to Favorites Sign out
Search: Mew Window | Help | /&, #
L Grants Institution Audit

= Institutions Enter any information you have and click Search. Leave fields blank for a list of all values.
— General Information
— Contacts Find an Existing Value
— Eacilities Admin Rates
— Fringe Rates
— Certifications/Compliance SetlD: = v SOKID Q
Institution ID:| begins with v Q
[ Sponsored Projects ) - "
Offices Audit Type: | begins with a,
I» Deparments [include History
[ Sponsors
[» Subrecipients
- Grants Center Search Clear | Basic Search Save Search Criteria

[ Set Up Financials/Supply
Chain
[> Worklist

Search Results

I> Reporting Tools Wiew All First 1-110f 11 ] Last
I: PeopleTools ,7,7 = l—
E C.I?agge My Password D
— My System Profile

SOKID 29600 A133

SOKID 29600 ENCL

SOKID 52900 A133

SOKID 52900 CCDF

SOKID 62000 ENCL

SOKID 62900 EFQOD

SOKID 52900 SSBG

SOKID 62900 TANF

SOKID 99900 FQoD

SOKID TESKL A133

Institutions receiving federal grant funding are required to adhere to specific Office of
Management and Budget (OMB) Circulars, which define the cost principles (Circular A-
87 for state and local governments) and administrative rules (Circular A-102, Uniform
Administrative Rules for Grants and Cooperative Agreement with State and Local
Governments) for managing federal funds. Periodic audits are conducted to determine
grantee compliance with these federal guidelines, including annual audits of states, local
governments, and non-profit organizations receiving more than $500,000 annually (as
prescribed by OMB Circular A-133).

The Institution Audits page provides agencies with a place to enter basic information
regarding the audits conducted on their grants. Agencies will be able to maintain
Institution Audits after implementation. Since institutions will be setup under the
Statewide SETID of SOKID, Institution Audits will be set up that way as well. Since this
is a shared table, please be cautious about updating existing values that may be used by
other agencies.
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The Institution Audit page is where you set up information regarding your audit

Offices

[> Set Up Fin:
Chain
[» Worllist

GMART

— General Information

— Conta

— Facilities Admin Rates

— Eringe Rates

— Certifications/Compliance

I» Sponsored Projects

[ Departments

[ Sponsors

[ Subrecipients
— Grants Center

I» Reporting Tools

[ PeopleTools

— Change Wy Password
— My System Profile

Wiorklist Add to Favorites
Search: Mew Window | Help | Customize Page | n&h
= Grants Institution Audit
= Institutions

cts

ancials/Supply

SetlD: SOKID
Audit Information

*Effective Date:

Program Coverage: |Unemployment Insurance Program

Sponsor:
Name of Auditor:

Audit Report ID:

Alert Number: 1
Resolution Official:

Description:

Institution ID: 29600 Audit Type: A133 A133

First [l 10of 1 [ Last

Find | View Al

041/011901 5 status: | Active v #[E=

usboL @ Begin Date: |08/17/2009 |5

09/04/2009 [51)
El
First (4] 1 of 1 [ Last

End Date:
Report Date:

Find | Wiew All

F[E=

KO000184653

& save | Q Return to Search | +[] Previous in List | 4[E] Next in List | [=] Notify |

[Es Add 4 Include History

Field Name

Effective Date

Description
Use the Effective Date of the current date for newly created values. If

updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive
Program Coverage | Enter the Program Coverage for the Audit
Sponsor Select the Sponsor for which the audit is being conducted

Name of Auditor

Enter the Name of the auditor

Audit Report ID

Enter an Audit Report ID, if applicable

Begin Date

Select the begin date of the audit

End Date

Select the end date of the audit

Report Date

Select the report date of the audit

Alert Number

Enter an Alert number for the audit to track findings individually

Resolution Official

Select the resolution official for the audit finding

Description

Enter a description of the audit finding

As of June 21, 2010

Page 47 of 74 Version 1.0




Maintaining Grants — Set-Up Values

o / T K
Job Aid KANSAS
Statewide Management, Accounting and Reporting Tool
Grune (T, Poomms an fesoems T

Update and Maintain Sponsored Projects Office General
Information
ROLE: AGENCY GRANTS MAINTAINER
PATH: Grants > Sponsored Projects Offices > General Information
Here you can find existing Sponsored Projects Office General Information

q m H HT _Home Worklist Add to Favorites _Sign out
Menu &
Search: Mew Window | Help | &

®

Sponsored Projects Office
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value | AddaNew Value

SetiD: = v
SPOID:
Description: begins with +

= Grants
I Institutions
< Sponsored Projects
Offices
[> Departments
[ Sponsors
[» Subrecipients
— Grants Center
[ Set Up Financials/Supply

Chain [[Jcase Sensitive

[> Worklist
Search Clear | pasic Search Save Search Criteria

[» Reporing Tools
I» PeopleTools
Search Results
Wiew All First 1-120f12 [)] Last

SOKID Q

begins with

— Change My Password
— My System Profile

lsetip [P0 Description

SOKID 03401 KDEM Fiscal Office
SOKID 05501 Animal Health Department

SOKID 26401 Fiscal Mgmt

SOKID 28001 Grants Accounting Office
SOKID 28002 DHS Accounting Office
SOKID 29601 Fiscal

[SOKID 53401 Fiscal Office

[SOKID 67701 Office of Judicial Admin
SOKID 71001 Fed Aid & Planning
[SOKID 71002 KDWP

SOKID TEST tfest2

[SOKID TEST3 3 hd

Q Internet

HA00%  ~

The Sponsored Projects Office (SPO) General Information page is used to house the
contact information for each Sponsored Projects Office. The SPO is associated with one
or more departments. The FMS Projects/Grants Team has setup the initial values with
information obtained from State agencies. All agencies will use a common list of
Sponsored Projects Offices; therefore, when adding new values to this table, agencies
will use the statewide SetID of SOKID. Agencies will maintain the Sponsored Projects
Office General Information page after implementation. Since this is a shared table,
please be cautious about updating existing values that may be used by other agencies.
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You may add additional Sponsored Projects General Information using the Statewide

SetID of SOKI

D

GIMART

Search:
O]

= Grants

[ Institutions

= Sponsored Projects
Offices

— General Infarmation
> Departments
- Bponsors
[» Subrecipients
— Grants Center
[> Set Up FinancialsiSupply
Chain
[ Worklist
> Reparting Tools
[> PeopleTools
— Chande by Passward
— My Systern Profile

ﬁ

Speonsored Projects Office

Eind an Exis

Add a New Value

SetlD: SOKID O
SPO ID:

Add

Find an Existing Value | 4dd a Mew value

Field Name Description

SetlD

Use the statewide SetID of SOKID

SPO ID

Enter the SPO ID as defined by your agency

GMART

[» Reporting Tools

[ PeopleTools

— Change Wy Password
— My System Profile

Add o Favorites

New Window | Help | Customize Page | o5

Worklist
Menu O
Search:
&)

I~ Grants .

I> Institutions SpOﬂSOFEd PrOjECtS Office

<= Sponsored Projects

Offices

SetiD: SOKID SPOID:  FACIL

[» Departments

[» Sponsors *Short Description: Facilities

[ Subrecipients

— Grants Center “Description: [Facilities
I» Set Up Financials/Supply

Chain Contact: B0000000005 X {uptsman, Michelle J
[ Worklist

First [ 1 o4 [ Last

Customize | Find | View

1 Q [# [=]
B save | [=] Notify [+ add | B Update/Display

Field Name Description

Short Description

Enter the SPO short description

Description Enter the SPO description
Contact Select the SPO main contact
EmplID Select the Employee ID of the Authorized Representative

Name

NSPIRES User

management

Enter the NSPIRES User Name, if registered for NASA online grants
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Update and Maintain Department General Information
ROLE: AGENCY GRANTS MAINTAINER

PATH: Grants > Departments > General Information

Here you can find existing Department General Information

q | | | H HT Home Viorklist Add to Favorites Sign out

Search: New Window | Help | & 4]
= Grants Department Profile
[> Institutions Enter any information you have and click Search. Leave fields blank for a list of all values.
[ Sponsored Projects
Offices Find an Existing Value
< Departments
— General Information
o oniacis SetiD: =~ SOKID Q il
[ Sponsors Department:| begins with » | Q
[ Subrecipients L
_ Crants Center Description: | begins with |
[ Set Up Financials/Supply [Jinciude History [] Case Sensitive
Chain

[> Worklist
[> Reporting Tools Search Clear | Basic Search Save Search Criteria

I» PeopleTools
— Change My Password
— My System Profile

Search Results
Only the first 300 results can be displayed. Enter more information above and search again to reduce the number of search results

Wiew All First [4] 1-100 of 300 [J Last
|SetlD |(Department Description Manager Name
SOKID 0000000000 All Depatments Roll-up (blank)

SOKID 016 Abstracters Brd of Examiners (blank)

SOKID 0160000000 Abstracters Brd of Examiners (blank)

S0KID 0169999999 END OF RANGE -DO MOT USE  (blank)

SOKID 016CONY  Conversion (blank)

SOKID 028 Board of Accountancy (blank)

SOKID 0280000000 Board of Accountancy (blank)

SOKID 02809999999 END OF RANGE - DO WOT USE  (blank)

SOKID 028CONY  Conversion (blank)

SOKID 0340000000 Adjutant General (blank)

SOKID 0341000000 Operational Management (blank) ™

The Grants Department Profile pages are used to create and maintain information about
the institution's research units for the purpose of administering grants. Department values
represent the hierarchical breakdown of the institution into smaller entities, such as units,
divisions and centers. The FMS Projects/Grants Team has setup the initial values with
information obtained from state agencies. Agencies will maintain the Department
General Information pages after implementation. Departments will be setup under the
agency-specific SETID.
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You have the ability to update information on your department pages

GMART
IT—

Search: New Window | Help | Customize Page | &

®

Wiorklist Add o Favorites

- Grants Department Address Attribute

[= Institutions
I Sponsored Projects

Offices Department Manager Find | view Al First [1] 1 or1 ] Last
= Departments

SIEETET TEE0T Effective Date: 01/01/1300 Status as of Effective Date:  Active

— Contacts

SetlD: SOKID Department: 0340000000 Description:  Adjutant General

[> Sponsors Manager ID: Manager Name:
[> Subrecipients . ,7(]\
— Grants Center Major Subdivision:
[> Set Up Financials/Suppl
Ery Pl Institution: Q

b Worklist $pO: Q Contact:
[» Reporting Tools

[ PeopleTools
— Change Wy Password
— My System Profile

B save ‘ {2, Return to Search | 4[] Previous in List ‘ +E] Mext in List | [=] Motify | ‘ Z Include History |

Field Name Description

Major Subdivision | Select the Major Subdivision from the lookup
Institution Select the Institution from the lookup
SPO Select the Sponsored Projects Office from the lookup
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Enter information on the Address tab

/"
KANSAS

CMART  eaSSEE———————————

Search:

®

= Grants
[ Institutions
[ Sponsored Projects
ofices
= Departments

[» Reporting Tools
[: PeopleTools
— Chande Wy Paseword

| _address ]

SetiD: SOKID Department:

Department Address Info

034000000 0Description:  Adjutant General

— General Infarmation *Effective Date: 061442010 Ei] *Status: | Active 4 E|
— Contacts
I Sponsors Location: Q
I Subrecipiente
— Grants Center Email: URL:
[ Set Up FinancialsiSupply
Chain
¢ eorkist Prefix: Telephone: Ext: Fas

Mailing Address

- My System Proflle Address 1: Building #:
City: Floor #:
County: Sector:
State: Postal:
Country: Jurisdiction:

First E] 10f 1 [+ Last

B Save | L\Returnto Search | 2 Previous in List | 4[] Mext in List | Matify |

Department | Address | Attribute

J2 Include History

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive
Location Select the location of the Department

Email Enter the email address for the Department
URL Enter the URL of the department, if applicable
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Enter information on the Attribute tab

CIMART .

Search:
= Grants Department Attribute
[ Institutions . :
[ Sponsored Projects SetiD: S0KID Department: 0340000000Description:  Adjutant General
Offices Department Attributes As OF
= Departments

— General Information Effective Date: 061412010 Status: Active FEE

— Cantacts
[ Sponsors -
[ Bubrecipients Attribute Type: Q El EI

Department Attributes

— Grants Center
[» et Up Financials/Supply *Value:
Chain

[ Worklist Comments:
> Reporting Tools

[ PeopleTools

— Change My Passward
— My Systern Profile

[ save ‘ E\Return to Search ‘ 2] Previous in List ‘ 4] et in List ‘ [=] Wotify ‘ ‘ JE Include History ‘

Cepartment | Address | Attribute

Field Name Description

Attribute Type Select the attribute type of the Department

Value Enter a value associated with the Department attribute
Comments Enter comments regarding the Department attribute
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Update and Maintain Department Contacts
ROLE: AGENCY GRANTS MAINTAINER

PATH: Grants > Departments > Contacts

Here you can find existing Department Contacts

GMART

Worklist Add to Favorites

+ Departments #| Department Contacts
_ 7'9”” Information Enter any information you have and click Search. Leave fields blank for a list of all values.

| —Contats |

[ Professionals ERRaTE R aaCa

I> Sponsors

[ Subrecipients

[> Interactive Reports SetiD: = v 03400 a,

— Grants Center . . y

~ My Proposals Department: begins with ||
I Pragram Management Manager Name:| begins with |
[> Project Costing
I Proposal Management [Dinclude History [ Correct History []Case Sensitive
[» Maintenance Management
[» Resource Management Search Clear a =] cave o
b Lease Administration ‘ ‘ Basic Search Save Search Criteria
[ Travel and Expenses
[z Travel Administration Search Results
> Billing 3 - »
. View All First [4] 1-100 of 196 [ Last
[» Accounts Payable |SetlD |Department |Description Manager Name
[> eSettlements 03400 0340000000 Adjutant General blank)
[» Asset Mlanagement 03400 0341000000 Operational Management (blank)
E ga‘:iisﬂes Management 03400 0241100000 Executive - TAG Specific (olank)
I Cash Management 03400 0341101000 TAG Specific Transactions blank)
> Deal Management 03400 0341102000 Official Hospitality (blank)
[ Risk Management 03400 0341103000 Kansas Military Board blank)
EG::_?”C':" ?ﬂterf?y 03400 0341200000 Operation Sections blank)

and Infrasta
L3400 State Lomptroller

I Excise and Sales TaVAT 03400 0341201000 State Comptroller blank)

IND 03400 0341202000 State Human Resources blank)
I» Commitment Contral — 02400 0341203000 Public Affairs Office (blank)
[ General Ledger 03400 0341204000 Administrative Senvices blank)
I Allocations 03400 0341205000 |nformation Techilogy (blank)
E g‘é‘mﬂgﬁggzz 03400 0341206000 Facilities Management (olank)
TN e | %) |03400 0341207000 State Comptroller bix {blank) 9

The Department Contacts page is used to set up contact information and approval
authority for the individuals who are associated with a specific department. The agency
department can then use this information for grant proposal and award processing. The
FMS Projects/Grants Team has worked with the state agencies to identify contact persons
by Department and their threshold authority and has performed the initial configuration to
include this contact information. Agencies will maintain department contacts under their
Agency SetID after implementation. Departments will be setup under the agency-
specific SetlD.
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You may add additional contact information to your agency Departments

Q| | |H HT Hume Wurk.llst _Add to Favorites i

Sign out

= Departments ~
— General Information

Department Contacts

[> Professionals
[ Sponsors SetiD: 03400 Department: 0240000000 Description:  Adjutant General
[ Subrecipients
b Inferactive Reporls Department Contacts As OF Find [ view Al First 4 1 051 [¥] Last
- Grants Center “Effecti . [pan7zot0 B . : [#[=]
T Effective Date: ! Status:

> Pragram Management Contact Details Find | View Al First (1] 1 o1 [F] Last
I Project Costing

[ Proposal Management *EmplID: Q El

[» Maintenance Management X
[ Resource Management Job Code: a

[> Lease Administration *Location: aQ
[ Travel and Expenses ,—
1> Travel Administration Email: Q
EE'”'"Q R o Approval Authority

ccounts Receivable
> Accounts Payable [Junlimited Threshold ~ Currency: < Threshold Amount: [] Legally Bind Institution
[» eSettlements - " ss
b Asset Management phone  Customize | Fnd [ View 21| #  Fist [ 1014 Customize view 21| 88 Fist [ 1 o1 (M st
[ IT Asset Management
[ Banking
[: Cash Management
[ Deal Management
[ Risk Management
[ Financial Gateway
[> VAT and Intrastat
I> Excise and Sales Tax/VAT B save | L\ Return to Search ‘ +E | +[] Next in List ‘ [=] Notify | ‘ F Include History | [E# Correct History ‘

IND

[ Commitment Control
[ General Ledger
[ Allocations
[> Statutory Reports
[ SCM Integrations

I: Sot | In Finanriale/Qunnlv 4

New Window | Help | Customize Page | 15,

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive

Employee ID Select the Employee ID of the contact

Job Code Select the Job Code associated with the contact

Location Select the location of the contact

Email Select the email type for the contact

Approval Authority | Select any criteria that may apply to the contact

Section

Phone Section Select the phone Type. The phone number is configured outside this page

Official Section Select an Official Type of the contact, if applicable
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Update and Maintain Sponsor General Information

ROLE: AGENCY GRANTS MAINTAINER

PATH: Grants > Sponsors > General Information

Here you can find existing Sponsor General Information

New Window | Help | /B &
Sponsor General
_Guidelines Enter any information you have and click Search. Leave fields blank for a list of all values.
- Budaet items

[ Subrecipients Find an Existing Value

b Interactive Reports

~ Grants Center

- UvProposals SetiD: = 03400 Q
1> Program Management Customer ID:| begins with v Q
> Project Costing .
> Proposal Management HName 1 begins with v
> Maintenance Management Telephone: | begins wit |
> Resource Management =
I Lease Administration City: begins with ¥
1> Travel and Expenses State: begins with v
: Travel Administration
- Billing Postal Code: | begins with v
plLEE TS R gl Dlinclude History (] Correct History [ Case Sensitive
b Accounts Payable
> eSeftiements
I Asset Search | Clear |pasicSearcn [E) Save Search Ciiteria
I IT Asset Wanagement

Banking
> Cash Management Search Results
> Deal Management
© Risk Management
b Financial Gateway
> VAT and Inrastat 103400 000000000000001 U_S. Environmental Protections Agency (blank)
> Excise and Sales TaxVAT 03400 000000000000002 06.qm blank) Topeka

IND 03400 DHHS US Dept of Health & Human Svcs (blank) Washington DC
1> Commitment Control 03400 DHS US Dept of Homeland Security blank) Kansas City MO
:iineu”;’fu‘]#:”w 03400 DOJ US Dept of Justice [ Iank) Washington DC
> Statutory Reports (Rt R US Air Force 6
1> SCM Integrations 103400 USAE US Ar Farce
> SetUp 03400 USDOT US Dept of T 366-875 DC 20590

Chain 03400 USPFO US Property & Fiscal Office 785/274-1200Topeka  KS 68611
> Enterprise Components
> Background Processes
> Workiist
> Tree Manager | Find an Existing Value | Add a New Value =

A Sponsor is defined as an external entity or source that funds research and other
projects. The Grants module enables you to enter information related to a Sponsor within
the Sponsor General Information pages. The FMS Projects/Grants Team has worked
with state agencies to determine the information needed for each of the Sponsors setup in
the system. Sponsors will be set up by state agency and agencies may update or add
additional Sponsors General Information. Sponsors General Information will be setup
under the agency-specific SetlD.

As of June 21, 2010 Page 56 of 74 Version 1.0



Maintaining Grants — Set-Up Values

Job Aid KANSAS

Statewide Management, Accounting and Reporting Tool

ASumyoe Mheznem Foomim o Bevomme T

You have the ability to update information on your sponsor pages.

GMART =

Add to Favorites Sign out
~ Sp0nsors . &l General Info Details Aftributes | Bill To Options | Ship To Options | Sold To Options D] s
— General Information
— Forms
— Facilities Admin Rates SetiD: SOKID Sponsor: 000000000000002 General Info L|nks:| More v|
— Guidelines
- Budget ltems "
[> Subrecipients *Customer Status: Level:
B g:::ﬁ%;ﬁ:fms +Date Added: 111712008 | “Since: 1111712009 [3i “Types| OTHER v
— My Proposals *Name 1: |U.s Enviranmental Protection Agency *Short Name: |U-S. Envir
[ Program Management ’ i
I Project Costing Name 2: [
[ Proposal Management
[» Maintenance Management Currency Code: usD |G Rate Type: CRRNT L

[» Resource Management
[» Lease Administration
I Travel and Expenses

1> Travel Administration Bill To Customer Correspondence Customer 1
b Billing . Bill To Selection Comrespondence Selection
I> Accounts Receivable ; N
> Accounts Payable Ship To Customer Remit From Customer
[ eSettlements Ship To Selection Remit From Selection
I» Asset Management Sold To Customer [¥] corporate Customer
[ IT Asset Management Sold To Selection Corporate Selection
[» Banking - ; it
1> Cash Management [[] Broker Customer [ consolidation Customer Consolidation Business Unit:
[ Deal Management
[> Risk Management [indirect Customer [¥] Grants Management Sponsor
[> Financial Gateway
> VAT and Intrastat Ty p—
I Excise and Sales TawVAT |
IND [IFederal Customer Trading Partner Code: Disbursing Office:

[» Commitment Caontrol
[ General Ledger

[> Allocations
1> Statutory Reports
[ 2 . o v
| General nformation ] “K‘\NSJ\S Q Kansas Team Member =] |
— Eacilities Admin Rates
— Guidelines
— Budget ltems =
1> Subrecipients TR [ Bill To Primary  [IBroker [ Primary =
E g:::ﬁ?gzrﬁ:fms | Ship To Primary [Cindirect [ Primary
- My Proposals [eECpiicon: Sold To primary  []Correspondence Address
'; E'ﬂg';'gMiFﬂgemem [IRFD Enabled VAT Default VAT Senvice Treatment Setup
roject Costing -
I> Proposal Management Address Details Find Fi
I> Maintenance Management
[ Resource Management *Effective Date: 11117/2009 *Status: Language Code: =
E-L;;;:T ::(T g?;]astl:; Tax Code: l— Q Physical Nature: Where Performed:
[> Travel Administration
> Billing
E:ccoun{s F'Receli)\i'zmle Country: UsA QU United States Alternate Names
ccounts Fayable
I eSetiiements Address1:  |901 North fifth Street
[ Asset Management
I IT Asset Management Address 2: [
[> Banki
I nghl%ganagemem Address 3: [ View Phone Information
[> Deal Management
> Risk Management [Cin City Limit
[» Financial Gateway City: |Kansas City
> VAT and Intrastat
I Excise and Sales TawVAT | County: | Postal: G
IND ’—
> Commitment Control Slalec KS R Kansas 1
[ General Ledger
[> Allocations
1> Statutory Reports
1> &M Intenratinns v General Info Links: | -10re | v
Field Name Description
Customer Status Use the available statuses of Active or Inactive
Date Added Use the current date for newly created values. If updating an existing value
leave the date that was entered when the value was created.
*Since Use the same value from the “Date Added” field
Type Select the type of sponsor you are entering. Valid values are FedGov,
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LocGov, Other and State

*Name 1 Enter the full name of the sponsor

Currency Code Select the valid value of USD

Rate Type Select the valid value of CRRNT

Bill To Customer Check this box

Ship To Customer | Check this box

Sold To Customer | Check this box

Correspondence Check this box

Customer

Remit From Check this box

Customer

Corporate Check this box

Customer

Grants Check this box

Management

Sponsor

Team Code Select the valid value of KANSAS

Default Check this box

*Location Enter a sequence number for the address

Description Enter a description of the address

Bill To Check this box

Primary Check this box to indicate this is the primary Bill To location for the sponsor

Ship To Check this box

Primary Check this box to indicate this is the primary Ship To location for the
sponsor

Sold To Check this box

Primary Check this box to indicate this is the primary Sold To location for the
sponsor

*Effective Date Enter the effective date for the address being entered

*Status Use the available statuses of Active or Inactive

Country USA should default into this field

Address 1 Enter the street address

Address 2 Additional field for street address, if needed

Address 3 Additional field for street address, if needed

City Enter the city

State Enter the state

Postal Enter the zip code
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Mew Window | Help | Customize Page | o5, 4]

(=3

Setll:  SOKID Sponsor:  000000000000002

Level: Q [CIFederal

Sponsor Type: FEDR QU Federal Governmeant [lus Flag Carrier Required  [[] Allow Mutiple PI's

Federal S Type: Q [ Grants.Gov Sponsor

eral Sponsor Type: Dforeign

Program Type: Q

Reports To Sponsor: Q

CFDA Number: Cost of Living Increase Pct:

Sponsor Base: MANAL | @ Sponsor Salary Cap: 999,999.00

[ Letter of Credit

B save | LA Return to Search | =] netify ‘ Refresh | Es Add |

Canoral Infn | Dataile | Attrikutae | Qil Ta Ontinae | @hin Ta Antiane | @ald T Ontinae LI \o Cennral ing

Field Name Description

Sponsor Type Select from the valid values of Corporation, Foundation, Federal
Government, For Profit Organization, Non Profit Organization, Other or
State Government

Sponsor Salary Cap | Enter the sponsor salary cap, if applicable

Letter of Credit Check this box to enter a Letter of Credit. Click Save after checking the box,

then click the lookup field to identify the Sponsor. This will bring up another
set of fields where you can enter the actual LOC Number and any additional
Comments to help you identify the letter of credit.

All other fields can be left blank
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Viorklist Add to Favorites

New Window | Help | Customize Page | /&) 4]

Attributes | Bill To Options | Ship To Options | Sold To Options

SetlD: SOKID Sponsor:  000000000000002
Attributes As OF Eind | View Al First [ 1 071 [F] Last
*Effective Date: W@ *Status: =
i i First 4] 1 o1 [ Last
*Attribute Type: ’FQ TEST FOR ATTRIBUTE TYPE EI
“Use From Sponsor: Q' sameAs Sponsor Attributes:
*Attribute Value: TEST
Comments: ‘
Field Name Description
Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.
Status Use the available statuses of Active or Inactive
Attribute Type Select an attribute type to associate with the sponsor, if applicable
Attribute Value This should default based on the value associated with the attribute type
when it was created
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Job Aid KANSAS

GMART

Vilorklist

Search: - T 1
|:|® General Info Details Attributes | Bill To Options | Ship Te Options | Sold To Options D]
= Grants
[ Institutions SetiD: SOKID  Sponsor: 000000000000002  U.S. Environmental Protection Agency
I Sponsored Projects
5 Sémpcsimma Customer Bill To Options view Al First (U 1 ar 1 [P] Last
~ SpONSors *Effective Date:  |12/08/2009 [ *Status: Currency Code: USD Rate Type: CRRNT =
— General Information L
— Eacilities Admin Rates SEEPITE AR
— Suidelines Credit Analyst: (007 Q Collector: [BROPARTY AR Specialist: Q
— Budget ltems
b Subrecipients Bill Inquiry Phone: Q Billing Specialist: Q Billing Authority: &
— Grants Center
[ Set Up Financials/Supply
Chain Billing Options Billing Consolidation Data
[> Worklist , L
I> Reporting Tools DirectInvoicing Consolidation Key: J
[» PeopleTools ] Prompt for Billing Currency
- Change My Password o SetlD: Q Customer ID: Q
— My System Profile *Freight Bill Type: Shipping %
Blanket Purchase Orders
Bill Type: Q
- i Blanket PO Number: |
Billing Cycle dentifier: Q
Invoice Form: STANDARD QL Si=iDale: G
Bill By Identifier: CONTRACT Q@ End Date: E
AR Distribution Code: Q [] Purchase Order Required
[] Disable Prices on Receipt
InterUnit Billing
[interunit Customer Immediate Payment Options
GL Business Unit: Q [ immediate Payment Required N
| ! . |
Search: | Deposit Percent: | s
~ Grants .
St Reference Qualifier Code: Q
[ Sponsored Projects Payment Method Options Payment Predictor Options
Offices
> Depariments Payment Method: Q [ Partial Payment Switch
= 3ponsors Draft Type: Q (] Payment Predictor Hold
— General Information . ’7
~ Fadilities Admin Rales Direct Debit Group: Method: Q
e Bank Account: [
- Budget tems nk Account: Q ayment Jerms
I Subrecipients Draft Document Required: | | C\ Payment Terms ID: [ e
— Grants Center
[ Set Up Financials/Supply Draft Approval: ’_ Q Description:
Chain
[> Worklist Direct Debit Profile ID: Q Discount Grace Days: l_
I Reporting Toals ) I
I PeapleTools S ETE T E = Due Grace Days:
— Change My Password -
— Ly System Profile Write-Off info i i Mol Aooiieabi
: | Mot Applicable v
Maximum Write-Off Amount: 2999999999990.990 ETISE e T e
Days:
Maximum VWriteOff Percent 100 Y
Allow due date in next month
Days Until Write-Off:
General Info  Bill To Selection  Credit Profile
Return to Sponsors
[§) save | & Return to Search | [=] Motify | 4 Refresh [Es Add 4 Include History

General Info | Details | Attributes | Bill To Options | Ship To Options | Sold To Options | Miscellaneous General Info =

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive
Credit Analyst Select the valid value “001”
Collector Select from valid values 3RDPARTY and SETOFF

As of June 21, 2010 Page 61 of 74 Version 1.0



Maintaining Grants — Set-Up Values

. /— —-\._-4
Job Aid KANSAS
Statewide Management, Accounting and Reporting Tool

S;Hl [IIE m\'llll‘f TIHT Pl.'I\W'I'H'H IIIHH"WII \]T

AR Specialist Select the valid value of your agency number

Direct Invoicing Check this box to indicate that direct invoicing is an option for billing this
sponsor

Bill Type Select CA to indicate billing will begin from Customer Contracts

Invoice Form Select STANDARD

Bill by Identifier Select CONTRACT
Leave the remaining fields either blank or with the default value

Do not complete any additional fields on the remaining tabs
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Update and Maintain Sponsor Facilities Admin Rates
ROLE: AGENCY GRANTS MAINTAINER

PATH: Grants > Sponsors > Facilities Admin Rates

Here you can find existing Sponsors under which you can associate Facilities Admin

q | | | H HT Home Worklist Add to Favorites Sign out
search: Mew Window | Help | /5
- Grants Facilities & Admin Rates
[> Institutions Enter any information you have and click Search. Leave fields blank for a list of all values.
[ Sponsored Projects
Offices Find an Existing Value
I» Departments
= 3ponsors
— General Information SetiD: = M 03400 Q
— Facilities Admin Rates Sponsor ID:| begins with + Q
— Guidelines . - -
— Budget ltems Name 1: begins with +
I Subrecipients [include History [] Case Sensitive
— Grants Center
I» Set Up Financials/Supply
Chain Search | Clear |Easwc Search Save Search Criteria
[ Worklist
[» Reporting Tools
b PeapleTools Sarch Results .
— Change v Password View Al First [4] 1-8 of8 [)] Last
— My System Profile

03400 000000000000001 U.S. Environmental Protections Agency
03400 D00000000000002 06 gm

03400 DHHS LS Dept of Health & Human Svcs
03400 DHS US Dept of Homeland Security

03400 DOJ US Dept of Justice

03400 USAF LS Air Force

03400 USDOT US Dept of Transportation

03400 USPFO US Property & Fiscal Office

The Sponsor Facilities Admin Rates page maintains a record of the various facilities &
administrative (F&A) rates associated with a given grant sponsor. Some sponsors
establish different F&A rates for their different funding programs. For example, U.S.
Department of Education research grants typically allow institutions to use the full
research F&A rate contained in their institutional F&A rate agreement, but training grants
are limited to 8% of total direct costs. The Sponsor Facilities Admin Rates page will
define the programs in which sponsors have limited the F&A an applicant institution may
request in its proposal budget. The FMS Projects/Grants Team has worked with the state
agencies to identify Sponsor F&A Rates and has performed the initial configuration to
include the Sponsor F&A Rates. Agencies will be able to maintain Sponsor F&A Rates
after implementation. Sponsor F&A Rates will be setup under the agency-specific SetiID.
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You can set your Sponsor F&A Rate to the Same as Institution to use the F&A you’re
your agency defined on the Institution Facilities Admin Rate page

GMART

Menu O
Search:
&)

= Grants
[ Institutions
I> Sponsored Projects
Offices
[: Departments
= Sponsors
— eneral Information
— Facilities Admin Rates
— Guidelines
— Budaget ltems
[» Subrecipients
— Grants Center
[ Set Up Financials/Supply
Chain
[> Worklist
[» Reporting Tools
I» PeopleTools
— Change My Password
— My System Profile

Wiorklist Add o Favorites

New Window | Help | Customize Page | B

Facil Admin Rates

SetiD: 03400 Sponsor: DHHS US Dept of Health & Human Svcs

Facilities and Administration As OF Find | Vigw A First [ 10f1 v Last

*Effective Date: 01/01/1901 51 *Status: =]

Same as Institution

Facilities Admin Waiver List

Find | View All First El 1of1 E Last

B save | S\ Return to Search | 4[] Previous in List | +E Next in List | [=] Notify | ] Include History
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Here you may update or add Sponsor F&A Rates
q m H HT Home Worklist Add to Favorites Sign out
(Menu B
search: New Window | Help | Customize Page | n&
— ®
USILETE setiD: 03400 Sponsor: DO US Dept of Justice

Offices

Chain
[> Worklist

[ Sponsored Projects

|» Departments

= 3ponsors
— General Information
— Guidelines
— Budaet temns

|> Subrecipients

— Grants Center

[» Set Up Financials/Supply

[» Reporting Tools

I» PeopleTools

— Change My Password
— My Systemn Profile

Facilities and Administration As Of

*Effective Date:
[[] same as Institution

[JFacilities Admin Waiver List

*Rate Type

First [ 1 o1 [ Last
=

Find | View Al

paraiz010 [ Active v

*Status:

First [4] 4 o1 [P Last

Find | View Al

=
Q FA Rate % “Description

& save | [\ Return to Search | +[El Previous in List | +[E Mext in List | [=] Motify |

] Include History

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status

Use the available statuses of Active or Inactive

Same as Institution

Select this check box if the sponsor uses the same rates as the institution and
you have no rates to define for the sponsor

Facilities Admin
Waiver List

Select this check box if the sponsor is on an F&A waiver list, and then enter
a waiver reason. The Grants module uses the rates for budgeting purposes.
The Waiver Reason field does not appear until you select the Facilities
Admin Waiver List check box.

Rate Type Enter the Rate Type
FA Rate % Enter the F&A Rate percentage
Description Enter a description for each F&A Rate type

As of June 21, 2010

Page 65 of 74 Version 1.0




Maintaining Grants — Set-Up Values I
Job Aid KANSAS
Statewide Management, Accounting and Reporting Tool

llTH.H][ mHIllLFHII'IIT CLOUNTIGA \II]RJ'PI]HTIIL T[]LL

Update and Maintain Sponsor Guidelines
ROLE: AGENCY GRANTS MAINTAINER

PATH: Grants > Sponsors > Guidelines

Here you can find existing Sponsors under which you can add Guidelines

q | | | H HT Home Worklist Add to Favorites Sign out
Search: New Window | Help | o5
= Grants Guidelines

[: Institutions Enter any information you have and click Search. Leave fields blank for a list of all values
I» Sponsored Projects
Offices Find an Existing Value
[ Departments
= Sponsors
— General Information SetiD: b 03400 Q
— Facilities Admin Rates Sponsor ID:| begins with + | Q
— Budget ltems Name 1: begins with |
[ Subrecipients [include History [ Case Sensitive

— Grants Center

[ Set Up Financials/Supply
Chain Search Clear | pasicSearch Bl Save Search Criteria

[> Worklist
[» Reporing Tools
I: PeopleTools

Search Results

— Change WMy Password View All First E| 1-8 of 8 |I| Last|
— My System Profile [SetiD [Sponsor ID Name 1
(03400 000000000000001 LU.S. Environmental Protections Agency|
03400 000000000000002 06.am
03400 DHHS U3 Dept of Health & Human Svcs
03400 DHS US Dept of Homeland Security
03400 DOJ US Dept of Justice
03400 USAF LS Air Force
03400 USDOT US Dept of Transporation
03400 USPFO US Property & Fiscal Office

Grant sponsors provide their grantees with guidelines regarding proposal submission and
award administration. These guidelines define the rules and regulations by which the
grantee must manage the project scope and funding. The Guidelines page maintains a
record of the specific restrictions set by a sponsor for grantee reference, as well as any
pertinent comments to aide in observance of those restrictions. The FMS Projects/Grants
Team has worked with the state agencies to identify Sponsor Guidelines and has
performed the initial configuration to include the Sponsor Guidelines. Agencies will be
able to maintain Sponsor Guidelines after implementation. Sponsor Guidelines will be
setup under the agency-specific SetlD.
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The Guideline page for the selected sponsor is displayed

q | | | H RT Hnme Wnrkl'st Add to Favorites Sinn ouf

Search: Mew Window | Help | Customize Page | /&, 4

= G
[ Institutions
[ Sponsored Projects SetlD: 03400 Sponsor: DHS US Dept of Homeland Security

Offices —
[» Departments Sponsor Guidelines As Of Find | View Al First [ 1 or1 [ Last

= SpONsors - +
— General Information *Effective Date: 031192010 [ *Status: =

Facilities Admin Rates
— Guidelines
— Budget ltems
[» Subrecipients
— Grants Center
[ Set Up Financials/Supply
Chain
[> Worklist
I Reporting Tools *Use From Sponsor: Q sameas Sponsor Guidelines
[» PeopleTools
— Change My Password
— My System Profile

Find | View All First H 1 0f1 [H Last

*Guideline: ‘ Q El

Comments:

Field Name Description
Effective Date Use the Effective Date of the current date for newly created values. If

updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive
Guideline Choose a guideline from the lookup menu
Comments Insert any additional comments regarding the guideline
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Update and Maintain Sponsor Budget Items
ROLE: AGENCY GRANTS MAINTAINER
PATH: Grants > Sponsors > Budget Items

Here you can find existing Sponsors under which you can add Sponsor Budget Items

q | | | H H-I_ Home Worklist Add to Favorites Sign oul|
Search: Mew Window | Help | 1=,
= Grants Budget ltems

> Institutions Enter any information you have and click Search. Leave fields blank for a list of all values.
I Sponsored Projects
Offices Find an Existing Value
[ Departments
= Sponsors
— General Information SetlD: = 03400 Q
- Faqllt\esAdlmn Rates Sponsor ID:| begins with v | Q
— Guidelines
— Budget ltems Name1: | begins with v ||
I> Subrecipients [Jinclude History []Case Sensitive

— Grants Center

[ Set Up Financials/Supply
Chain Search Clear | pasic Search Save Search Criteria

[> Worklist
[» Reporing Tools

Search Results

I: PeopleTools

- Change My Password [ S First [] 18 of& [¥] Last
— My System Profile SetiD |Sponsor 1D ’lhmeW—

03400 000000000000001 U.S. Environmental Protections Agency
03400 0000000000D0002 06.gm

03400 DHHS LS Dept of Health & Human Sves
03400 DHS US Dept of Homeland Security
03400 DOJ US Dept of Justice

(03400 USAF LIS Air Force

03400 USDOT US Dept of Transportation
03400 USPFO US Property & Fiscal Office

Budget Items provide a way of identifying and grouping transactions that the system
uses to identify a project activity's budget costs or revenue for a given period. Sponsor
Budget Items can be setup to limit the initial budget items chosen when creating the
proposal budget. Select the budget items you want to associate with the sponsor. The
FMS Projects/Grants Team has worked with the state agencies to identify Sponsor
Budget Items and has performed the initial configuration to include the Sponsor Budget
Items. Agencies will be able to maintain Sponsor Budget Items after implementation.
Sponsor Budget Items will be setup under the agency-specific SetiD.
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[ Institutions

[ Sponsored Projects
Offices

[ Departments

< Sponsors
— General Information
— Facilities Admin Rates
— Guidelines

[ Subrecipients
— Grants Center

I» Set Up Financials/Supply
Chain

[» Worllist

I» Reporting Tools

[ PeopleTools

— Change WMy Password

— My System Profile

Worklist Add to Favorites
Search: Mew Window | Help | Customize Page | 5
- Grants Budaetiems)

SetlD: (03400 Sponsor: DHHS US Dept of Health & Human Svcs

Budget ltems As Of Find | View All First (4] 1 of 1 [H Last

“Effective Date: 03182010 [ +gtapye: =

Find | View All First El 1 of1 El Last

=
*Budget ltem A Description

[E save | L Return to Search | 4[] (Main Content ‘ +[E] Mext in List | [=] Motify | Z Include History

Field Name

Effective Date

Description

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status

Use the available statuses of Active or Inactive

Budget Item

Select the budget items you want to associate with the sponsor
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Update and Maintain Subrecipients
ROLE: AGENCY GRANTS MAINTAINER
PATH: Grants > Subrecipients > General Information

Here you can find existing Subrecipients under which you can add Subrecipient

information
q | | | H HT Home Worklist
Search:
S EEE Subrecipients
[+ Institutions Enter any information you have and click Search. Leave fields blank for a list of all values.
[ Sponsored Projects
Offices Find an Existing Value
[ Departments
[+ Sponsors
< Subrecipients SetlD: = SOKID Q
|| — General information _|JERVEWRRAILS begins with

— Grants Center

o

I Set Up Financials/Supply Short Vendor Name: | begins with + || Q

Chain Our Customer Number:| begins with + || Q
[ Waorklist - -
I> Reporting Tools Hame 1: begins with + | Q
P EEILEINEE include History []Case Sensitive
— Change My Password
— My Systemn Profile

Search Clear | pasic Search Save Search Criteria

Search Results
Only the first 300 results can be displayed. Enter more information above and search again to reduce the number of s

View All Firat |I| 1-100 of 200 [J Last
SetlD Vendor D |ShortVendor Name [Our Customer Number [Name 1

SOKID 0000000300 GARBACHAM-001  (blank) AMANDA GARBACH

SOKID 0000000299 MCDOUGALM-001 (blank) MATTHEW J MCDOUGAL

SOKID 00000002958 LINEHANBL-001 (blank) BLAIME M LINEHAM

SOKID 0000000297 FORLAMOJE-001  (blank) JEFFREY S FORLANO

SOKID 0000000296 AVERYAMNE-001  (blank) ANNE AVERY

SOKID 0000000295 RIVERSIDE-001 (blank) GEORGE A MCAVOY

A Subrecipient is a third-party organization receiving grant funds from a state agency
for performing a portion of work on a state- or federally-sponsored project. Although
transactions to subrecipients are not considered to be for the purchase of goods and
services, subrecipients are treated similarly to vendors in the PeopleSoft environment.
Subrecipient’s records and pages support the grants application process. Since a
subrecipient is treated as a vendor in the system, the vendor pages must be set up first.
Then, information specific to grant subrecipients (general information, certifications, and
attributes) is completed in the Grants module in using the Subrecipient General
Information page. Since this is a shared table, please be cautious about updating existing
values that may be used by other agencies.
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You have the ability to update information on your sponsor pages

q I | H RT Hnrne Wnrklist Add to Favorites l

Menu 8
Search: Summary Contacts Subrecipient | Certifications Aftributes
e ® Vendor Contact
II; g;ﬁ;ﬁ?r:i Projects setip:  SOKID
" gém::rfmems Vendor: 0000000300  ShortVendor Name: GARBACHAM-001 Name:  AMANDA GARBACH
igﬂgpesc?;?ems Vendor Contact Find | view Al First ) 4 of1 [P Last
Contact ID: 1 FE
= Grants_ Cent_er Description:
i SoitaLiJrf FinancistsiSupply Find [ view a1 First [ 1 051 [ Last
Eg;;;zlﬁii;gﬁo\s Eff Date: 06/21:2010 [5 FHE=
E gigﬂ‘gegm‘:assword Status:
— My System Profile Type: | v
Name: |
Title: |
Address: liq
URL: |hﬂp U View Internet Address
Email 1D: |
First E 10of1 |I| Last
R Brension ||
| | [ =
Field Name Description
Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.
Status Use the available statuses of Active or Inactive
Type Select the appropriate contact type from the drop-down menu, if applicable
Name Enter the contact name
Title Enter the contact’s job title
Address Select an address for the contact
Email ID Enter the contact’s email
*Type Select the type of phone number being entered
Prefix Enter the area code
Telephone Enter the phone number
Extension Enter the extension, if applicable
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Worklist Add to Favorites

Search: Mew Window | Help | Customize Pagd
vl:lGramE Summary Contacts Subrecipient Certifications Aftributes

[ Institutions

[» Sponsored Projects SetiD:  SOKID  Vendor: 0000000300 AMAMDA GARBACH

Offices

[» Departments N 2

[» Sponsors ame Z: Fersistence | AR Mumber |

= Subrecipients )
ShortName: GARBACHAM  GARBACHAM-001

— Grants Center . _— . .
 Set Up Financials/Supply Classification: Supplier Vendor Status: Approved

Chain Sub-recipient Info Find | View Al First ] 10f1 [ Last
[ Worklist =
I Reporting Tools Effective Date:  |08/21/2010 [ T
[- PeopleTools
— Change My Password *Institution Type: Q [] subject to A133 Compliance
— My System Profile

Comment:
& save ‘ S Return to Search | | +[E] Mext in List | [=] Motify | | J Include History |

Summary | Contacts | Subrecipient | Cedifications | Aftributes

Field Name Description

Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive

Institution Type Select a valid value from the lookup

Subject to A133 Check this box if the subrecipient should be subject to A-133 flow-through

Compliance terms for subrecipient monitoring purposes

Comment Enter any comments applicable to the subrecipient, if desired
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B

Summary Contacts Subrecipient | Certifications Aftributes

SetlD:
Vendor Compliance As Of

*Effective Date:

08/21/2010 [ rgpapus: Entered By: KFC_AGY_GRANTS_MAINTAINER

Vendor Compliance

Tode  ShorDese _W
[ = _\ ElC o comment | [#] [=]
Field Name Description
Effective Date Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.
Status Use the available statuses of Active or Inactive
Code Select a valid certification/compliance code from the lookup
Indicator Select Yes, No, Pending or N/A to indicate whether the subrecipient is in
compliance
Cert/Disclosure Enter the date the certification became effective
Date
End Date Enter the date the certification expires
Reference Number | Enter any type of reference number associated with the certification
Customer Identify the sponsor of the grant/project associated with the certification
Comment Enter any comments applicable to the certification, if desired
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[» Sponsored Projecis

Search: Mew Window | Help | Customize Pag|
F Summary Contacts Subrecipient | Cerifications Attributes
[+ Institutions
SetlD: SOKID Vendor: 0000000300 AMANDA GARBACH

Worklist Add to Favorites

Offices Vendor Attributes As Of Find | View Al First [4] 1 0f1 [¥] Last
[ Departments ==
b EIEG S Effective Date: |08/2112010 [ =status: Entered By:  KPC_AGY_GRANTS_MAINTAINER
= Subrecipients
Vendor Attributes Customize | Find | View Al B8 First [{] 1 o1 [ Last
— iGrants Center *Attribute Type | Short Desc Attribute Value Comment
[ Set Up Financials/Supply
Chain Q [ Comment [=]
[ Worklist
[» Reporting Tools
[ PeopleTools
— Chanage My Password
— My System Profile
Bl save ‘ 4=\ Return to Search | LE| | +[E] Next in List | [=] Notify | | 27 Include History |

Field Name Description

Effective Date

Use the Effective Date of the current date for newly created values. If
updating an existing value use the appropriate date the change should be
effective upon.

Status Use the available statuses of Active or Inactive

Attribute Type Select a valid attribute type from the lookup

Attribute Value Enter an attribute value

Comment Enter any comments applicable to the attribute, if desired
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